[Ipunoxenne Ne 1

K IloctanoBnenuto MecTHoOi
Anmvunuctpanun MO MO UYxkanosckoe Ne 9
oT «29» suBaps 2018 roga

AJIMHHHUCTPATHBHBINA perjiaMeHT 110 MPeAoCcTaBJdeHHI0 MecTHOH AIMUHUCTPALH el
BHYTPHIOPOJACKOr0 MyHUIMIIAIbHOr0 o0pa3oBanusi Cankr-IlerepOypra MyHMIMNAIBHBIN OKPYT
YkajioBckoe, 0CylIeCTBIIAOIIEH 0TAe/IbHbIe rocyaapcTBeHHbIe MoJaHOMo4YusA CankTt-IlerepOypra no
OPraHu3anyy U OCYIIeCTBJICHMIO /IeSITeIbHOCTH 10 ONleKe U NMONeYnTe/bCTBY, HA3HAYEHUI0 1
BBIILJIaTE ICHEKHBIX CPEACTB HA coJep kaHue /ieTeil, HAXOASIUXCA M0/ ONeKOH HIu
NONEeYNTeIbCTBOM, M ICHE’KHBIX CPe/ICTB HA COJlep:KaHMe JeTeil, NepelaHHbIX HA BOCIIMTAHHUE B
npuemMHble ceMbH, B CankT-IlerepOypre, rocyiapcTBeHHOM YCIyTH MO COTJIACHIO OPTraHA ONEKH U
MONeYNTeIbCTBA HA TPYAOYCTPOHCTBO AeTel-CHPOT M JeTeil, ocTABIIUXCA 0e3 moneyeHus
poaMTelieil, MoJy4YMBIINX o01ee 00pa3oBaHue U IOCTUTIIHMX BO3PACTA YeThIPHAALATH JIeT, AJIs
BBINIOJIHEHHS JIETKOr0 TPYy/J1a, He NPUYMHSAIOLIEr0 Bpea uX 310pOBbI0, JIU00 AeTel-CHpPOT U AeTei,
ocTaBIIMXCsl 0e3 MonevYeHusi poanTeieil, NoJIy4ammx oduee oopasoBaHue M JOCTUTIIHX BO3pacTa
YeThIPHAALUATH JIeT, VISl BHINOJHEHUs] B cBO0OIHOE OT MOJIy4eHusl 00pa30BaHus BpeMs JIeTKOIo
TPyJAa, He MPUYUHSAIOLIEr0 BpeAa UX 310POBbI0, M 0e3 yiiep0a i1 0CBOeHHs 00pa30BaTeIbHOM
NPOrpaMMmblI

1. O6mme mojoKeHus

1.1. [IpenMeToM perympoBaHHUs HACTOSIIET0 AJIMUHUCTPATHBHOTO PETJIaMEHTA SBIISTFOTCS
OTHOIIIEHHUS, BO3HUKAIOIIME MEXKIY 3asBUTEISIMH U MeCcTHOM AJMUHUCTpALIMEN BHYTPUTOPOJACKOTO
MYHHUIIUTIAJTLHOTO o0Opa3zoBaHus Cankr-IlerepOypra MYHULIMTIATbHBINA okpyr  UkasioBckoe
MIPH TIPEOCTABICHUH TOCYJAPCTBEHHON YCIYTH 110 COTJIACHIO OpTaHa OINEKH H TIONEYUTENIbCTBA Ha
TPYIOYCTPOUCTBO JIETEH-CUPOT M JIETEH, OCTABIIMXCSA O€3 IOIeUYeHUs POAMTENICH, MOJYyYUBIINX O0OIIee
oOpa3oBaHWe W JOCTHTIIUX BO3pacTa 4YETHIPHAAUATH JIET, Ui BBINOJHEHHS JIETKOTO TpyAa, HE
MPUYMHSIONIETO Bpella UX 3/I0POBbBIO, INOO JIETEH-CUPOT U JIETEeH, OCTABIIUXCS O€3 IMOTICUSHHST POIUTEIICH,
moJTyJaromux ooOmiee oOpa3oBaHHE W JOCTHUTIIMX BO3pacTa YETHIPHAANATH JIET, JJIs BBIIOJHECHUS B
cBOOOJTHOE OT MOJIy4eHHsT 00pa30BaHUs BpEMsl JIETKOTO TPy/a, HE MPUUYUHSIONIETO Bpe/ia MX 3J0POBBIO, U
0e3 ymepoOa 111 0CBOEHUST 00pa30BaTEIbHON MTPOTrPaMMBI (J1ajiee — TOCYAapCTBEHHAsS yCIIyTa).

brok-cxema mpenocTaBiIeHUsT TOCYJapCTBEHHON YyCIYrW MpuBeAeHa B mnpuiokeHun Ne 1 k
HACTOSIIEeMYy AJIMUHUCTPATHBHOMY PErJIaMeHTY.

1.2. 3asBUTENSAMHU SIBIISIIOTCS JIE€TH-CUPOTHI M JIETH, OCTaBIIMECS O3 TOINCUCHUS POIUTEIICH,
noJTy4yuBINKe oOI1Iee 00pa3oBaHUE M JIOCTUTIIME BO3pAcTa YETHIPHAALATH JIET, JUIsS BBITIOJHEHUS JISTKOTO
Tpy/a, HE MPUYHHSIONIETO Bpeaa MX 3J0POBbIO, JHOO JETH-CHPOTHI M JICTH, OCTABIIHECsS 03 MOMCYCHUs
POIUTENCH, MoJTydarolue ooiiee 00pa3oBaHKEe U JOCTHUTIIINE BO3pPACTa YSThIPHAIIATH JICT, JIJISl BBITIOJTHEHHSI
B CBOOOJIHOE OT MOJIy4CHHs 00pa30BaHUs BPeMs JICTKOTO TPy/a, HE IPUYHHSIONIETO Bpe/ia UX 3I0POBbIO, U
6e3 yiepOa st 0CBOEHUSI 00pa30BaTeIbHON MPOrPaMMBI (Jlaiee — 3asBUTEINH).

[IpencraBisTh HHTEPECHI 3asSBUTEIIS BIIPABE JIOBEPEHHOE JIUI0, UIMEIOIIEE CIICAYIONINE JOKYMCHTBI:

- IOKyMEHT, yIOCTOBEPSIONINI TUYHOCTH;

- IOKyMEHT, TIOJITBEP K IO IOJTHOMOYHS TIPECTaBUTEIS.

1.3. TpebGoBanus kK NOpAAKY HHOOPMHUPOBAHUS O IPETOCTABICHUHU TOCYIAPCTBEHHOMN yCIyTH

1.3.1. B npenocraBieHnu roCyaapCcTBEHHOM YCIyTH y4aCTBYIOT:

1.3.1.1. Komurert no conuansHoit noautuke Cankr-IlerepOypra: agpec: 190000, Cankr-IlerepOypr,
nep. AHTOHEHKO, 1. 6; TenedoH: (812) 576-24-61, dake (812) 576-24-90;

azpec caiTa W JJIEKTPOHHOM MouThl: WWW.JOV.Spb.ru. e-mail: ksp@gov.spb.ru; rpadgux paboThr:
noHeaenbHUK - yerBepr ¢ 9.00 no 18.00, narauna ¢ 9.00 o 17.00; nepepsis ¢

13.0  nmo 13.48; BeIXOHHBIE AHHU - Cy00OTa, BOCKpeceHbe. [IpomomKuTenbHOCTh pabodero AHS,
HEMOCPEJCTBEHHO MPE/IIIECTBYIONIET0 HepaboueMy Mpa3JHUYHOMY JHIO, YMEHbBIIIAETCS HA OJTUH 4ac.

1.3.1.2. Oprasnsbl ONeKH U MOTEUNUTENbCTBA BHYTPUTOPOJICKAX MYHUITUTIAIBHBIX 00pazoBanuii CaHKT-
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[letepOypra (manee - oprasbl ONEKU U MOTIEYUTEIHCTBA):

MeCTa HAaxXOXICHHS, CIpPaBOYHBIC TEICPOHBI M aJapeca AICKTPOHHOUW MOYTHI OPraHOB OIEKH U
MOTICYUTENIHCTBA MTPUBEACHBI B MPUIOKEHUH Ne 2 K HACTOSIIEMYy AJIMHHUCTPATHBHOMY PETJIaMEHTY.

1.3.1.3. Cankr-IlerepOyprckoe rocyiapcTBEHHOE Ka3eHHOE yupexkaeHne « MHOro(yHKIMOHAIBHBINR
IEHTP TPEIOCTaBICHUS TOCYIaPCTBCHHBIX U MYHHIIMITALHBIX yCeIyr» (manee - MHOTO(QYHKIIMOHATLHBIH
ueHTp, MOILI):

aapec: Cankr-IlerepOypr, yn. Kpacnoro Tekcrumnbiuka, 1.10-12, nutepa 0;

rpaduk paboTel: moHeAETbHUK - yeTBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 xo 17.00; nepepsIB ¢

13.0  nmo 13.48; BeIXOomHBIE THH - CyOOOTa, BOCKpeceHbe. [IpoJoIDKUTENbHOCTE pabodero Hs,
HEMOCPEJCTBCHHO MPEIICCTBYIONIETO0 HepaboueMy Mpa3THUIHOMY JIHIO, YMEHBIIIAETCS Ha OJHH Yac,

aKTyaJIbHBIM TIEpeYeHb CTPYKTYPHBIX ToJpa3zeiieHnii MHOTO(YHKITMOHALHOTO IIEHTPa, MECTa MX
HaxoXJAeHusd, Trpapuk paboThl U cHpaBouHble TenedoHbl YyKa3aHbl Ha Iloprane B pasnene
«MHOTO(YHKITMOHATLHBIC IIEHTPHI TTPEIOCTABIICHHUS TOCYaPCTBEHHBIX U MYHHUIIMITAILHBIX yCIyr B CaHKT-
[TerepOypre (M®ILI)»; nertp TenedornHoro oocmyxuBanus: (812) 573-90-00;

aJipec caiiTa M JMEeKTPOHHOM MoYThl: WWW.GU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.4. Tlpu mipetoCTaBJICHUN TOCYIAPCTBEHHON YCIYTH OPraHbl OMEKH M TOMEYHTEIHCTBA BIIPaBE
OCYIIIECTBJISITh MEKBEIOMCTBEHHOE WH()OPMAITMOHHOE B3aUMOJICHCTBHE C:

KomuteTom no ob6pazoBanuto (manee - KO): agpec: 190000, Cankt-IleTepOypr, nep. AHTOHEHKO, 1.
8; Tenedonsr: (812)576-18-38; renedon/daxc: (812)570-38-29; anpec caiita v 3JEKTPOHHOMN MOYTHI: WWW. K-
obr.spb.ru; e-mail: kobr@gov.spb.ru. rpaduk padoTsr: moneaeapHUK-ueTBepr ¢ 9.00 10 13.00 u ¢ 13.48 1o
18.00, matauma ¢ 9.00 mo 13.00 m ¢ 13.48 mo 17.00, BBIXOmHBIE THU - Cy00OTa, BOCKpECEHBE.
[TpoTomKUTEIEHOCTh pab0Yero JIHS, HEMOCPEJACTBEHHO MPEIISCTBYIOMIEr0 HepabodeMy Mpa3THHIHOMY
JTHIO, YMEHBIIIAeTCS Ha OJIMH Yac;

VYnpasnenueM no Bonpocam murpanuu ['masnoro ynpasinenuss MBIl Poccuu no r.Cankr-
[TerepOypry u Jlenunrpaackoii obmactu (ganee - YpaBiieHHE MO BOIIPOCAM MHUTPAIUN):

Anpec: 191028. Cankr-IlerepOypr, yn. Kupounas, a. 4.

Anpec caiira: http://www.78.mvd.ru.

Tenedon: (812)273-22-46, (812)275-09-75.

I'padux paboter: norenensHUK-yeTBEpr ¢ 9.00 10 13.00 1 ¢ 13.48 o 18.00, marauma ¢ 9.00 go 13.00
u ¢ 13.48 mo 17.00, BEIXOAHBIC THU - CyOOOTA, BOCKPECEHBE.

[IpomomxuTenbHOCTh paboOYero Hs, HEMOCPEICTBEHHO MPEALIECTBYIOIETO HepaboueMy
Mpa3gHUYHOMY JIHIO, YMEHbIIIAETCs Ha OJMH 4ac;

KomuTeToM mo aenam 3anucu akToB rpaxkaaHckoro cocrosHus (manee - K3AI'C): agpec: 191015,

Cankr-IletepOypr, TaBpuyeckas yi., 1. 39; cnpaBounslit Tenedon: (812) 271-79-43, dakc (812)

271-41-10; agpec caiiTa U 3JIeKTPOHHOM mouThl: Kzags@gov.spb.ru; www.gov.spb.ru;

rpaduk padboThl: oHeAeIbHHK - yeTBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 mo 17.00; nepepbIB ¢
13.0 o 13.48; BeIxoAHBIE THU - Cy0OOTa, BOCKPECEHBE.

Cankr-IleTepOyprckumMu rocy1apCTBEHHBIMU Ka3€HHBIMH YUPEKICHUAMU «OKUIIUIIHOE areHTCTBO
apmuHuctpanuu paifona Cankr-IlerepOypra» (nanee - ['KY XKA):

Mecta HaxoxaeHus ['KY JKA npusenens! B npuiioxxeHuu Ne 3 k HacTosiieMy AIMUHUACTPATUBHOMY
periameHTy.

rpaduk padotsr: ¢ 9.00 mo 18.00 (B maTHu1y - 10 17.00), mepepsiB ¢ 13.00 mo 13.48, BEIXOAHBIE THU
- cyb0oTa u Bockpecenbe. [IpoaomkuTensHOCTh padoyuero JHs, HEOCPEICTBEHHO MPEIIeCTBYIOIIETO
HepaboueMy Mpa3THUYHOMY JHIO, YMEHBIIIAeTCsS Ha OJMH 4ac.

1.3.2. Tlepen mpemocTaBlieHHEM TOCYAAPCTBEHHOW YCIYrd 3asBUTENsIM He TpedyeTcs
JOTIOTHUTEIBHBIX OOpaIleHNi B HMHBIE HCIIOJHUTENbHBIE OPTraHbl TOCYAapCTBEHHOM
Bnactu CaHkT- [lerepOypra u opraHu3zaiuu.

1.3.3. Hnudopmaruro 06 opranax (opraHuszanusx), ykasaHHbIX B myHkTe 1.3.1 HacTosmero
AJMUHUCTPATUBHOTO periiaMeHTa, Mo BOMPOcaM Mpe0CTaBIeHUS TOCYIapCTBEHHOM
yCIyTH,

a TaKXke CBENEHUS O XOJIe MPEeNOCTaBIIEHUS TOCYNApPCTBEHHOW YCIYTH, 3asBUTEIN MOTYT TOTYYHUTh
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CJIEIYIOLIMMHU CTIOCO0aMHU (B CIIEYIOIIEM MOPSJIKE):

HaIIpaBJIEHUE 3alIPOCOB B IIMCbMEHHOM BUJIE 10 a/IpecaM OPraHoB (OpraHu3aluil), yKka3aHHbIX B
nynkre 1.3.1 HacTosiero AIMUHUCTPATUBHOTO PETrJIAMEHTA, B JIEKTPOHHOM BHJIE 110 ajjpecam
JIEKTPOHHOM NOYTHI YKa3aHHBIX OPraHOB (OpPraHU3aLNN);

I10 CIIPAaBOYHBIM TeJI€(POHAM CHELUAINCTOB OPraHOB (OpraHu3aluii), ykasaHHbIX B myHkTe 1.3.1
HACTOSIIEero AJMUHUCTPATUBHOTO periiaMenTa; Ha [Toprare (Www.gu.spb.ru);

B WH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTr «VIHTepHeT» Ha O(HUIHATBHBIX CaliTaX OPTaHOB
(opranuzanuii), ykazanHbIX B myHkTe 1.3.1 HacTosmero AAMMHUCTPATUBHOIO PETJIAMEHTA;

IIpY JIMYHOM OOpallleHUuH Ha IPUEM K CIIeMaIicTaM OpraHoB (OpraHusaluii) (B AHU U 4ackl IpueMa,
€CJIM YCTaHOBJICHBI);

B IIeHTpe TeneoHHOTO 00cTykuBanuss MHoToyHKIIMOHATBHOTO 1eHTpa (812) 573-90-00); mpu
oOpaiiennu Kk nHpomaraM (MHPOKHMOCKAM, HH(OMYHKTaM), pa3MEIIEHHbIM B TOMELEHUS CTPYKTYPHBIX
nojapaszaesneHnii MHOro(pyHKIIMOHAJIBHOTO 1IEHTPA;

Ha CTEHJIaX B MECTax MPeJI0CTaBICHUsI TOCYIapCTBEHHON YCIYyTH.

Ha ctennax pazmeniaercs cienytomias ”HQOpMaIus: HaiMEHOBaHUE TOCYJapCTBEHHOH YCIIyTH;

IepeyeHb OpraHoB (OpraHu3alyii), y4acTBYIOUIUX B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIYTH;
rpaduk (pexxum) paboThl, TeaePOHBI, apeca MIEKTPOHHON MOYTHI OpraHoB (OpraHu3anuii),
OCYILIECTBIISIOUINX TPUEM U KOHCYJIbTAIIMH 3asiBUTENIEH MO0 BOIIPOCAM MPEJOCTaBIECHUS TOCYAapCTBEHHOM
YCIIyTH;

ajzipeca OpraHoB (OpraHu3alyii), y4acTBYIOIIMX B IPEIOCTABIEHUU TOCYAAPCTBEHHOM YCIyTH;
KOHTaKTHas uHpopMalus 00 opraHax (opraHu3ausix), y4acTBYIOIIUX B MPEAOCTaBICHUH
rOCyJapCTBEHHOM YCIyTH;

MOPSIIOK IPEI0CTaBIECHUS TOCYAapCTBEHHOM YCIyTH;

MOCIIEIOBATEIbHOCTh  IOCEIIEHHUs] 3asBUTENEM OpraHoB (OpraHuszaiuii), y4acTBYIOIUMX B
IIPEJOCTaBIEHUH FOCyJapCTBEHHOM YCIIyTH;

nepevyeHb KaTeropuil rpaxaaH, UMEIOLIMX MIPaBo Ha MOJIy4YeHHE TOCYIapCTBEHHOH yCIyry; epeyeHb
JOKYMEHTOB, HEOOXOAUMBIX /ISl TOJIy4EHUs TOCYJapCTBEHHOM YCIYr', B TOM YHCJIE MOJIy4aeMbIX 0e3
y4acTHsl 3asIBUTEIIS;

oOpa3sell 3aM0JHEHHOTO 3asIBJICHUSL.

1.3.4. B nensx 10CTyNHOCTH NOJY4€HUS HHPOPMALIUH O MOPSIKE MPEAOCTABICHUS
roCyJapCTBEHHOH YCIyTH JUIsl HHBAJIMJIOB OpraHaMu (OpraHu3alusMu), YKa3aHHBIMU B
nyHkre 1.3.1 HacTosIero AIMUHICTPATUBHOTO PErjlaMeHTa 00eCceunBaeTCs: JUIsl JIHILL
CO CTOMKUM HapyIIeHUEeM (QYHKIUH 3PEHUs:

BBITIOJTHEHUE MH(OpMAIUU KPYIMHBIM pebedHBIM MpPUGTOM HAa KOHTpacTHOM (oHe (Oemom wmam
YKEJITOM) U JyOJIMpOBaHKE pebeHO-TOUYeUHbIM mpudTOM bpaiins;

o0ecrieyeHre BBIITYCKA aJbTEPHATUBHBIX (POPMATOB INEYATHBIX MAaTEpPHUaJOB (KPYMHbIH mpudT i
aynuoQaiiier);

IUIsL JIMIL CO CTOMKHUM HapylleHHeM (YHKIUH cllyXa - IpefoCTaBIEHUE roCyJapCTBEHHON YCIYTH ¢
HCIOJIb30BAHUEM PYCCKOTO JKECTOBOTO 5I3bIKa, BKIIIOYas oOeclieyeHue J0IycKa CypJIoNepeBOJunKa, 100
CHEeLUAIbHBIX TEXHUYECKUX CPEACTB, 00eCIIeUNBAIOLIUX CHHXPOHHBIN CYpI0TIEPEBOI;

IUIsL JIAL C OJIHOBPEMEHHBIM CTOWKHMM HapylleHHeM (YHKLUUH 3peHus U ciayxa - IpeAoCTaBlICHUE
rOCyJapCTBEHHON  yciIyrn 1o  TUQIIOCYpJONEepeBOoay,  BKIouas  oOecrieyeHHe  JIoCTyma
TU(IOCYPIOTIEPEBOIUMKA, JTHOO0 CHEHaTbHBIX TEXHHYECKUX CPEACTB, 00ECHEeUMBAIOLIUX CHHXPOHHBIN
TU(IOCYPIOTIEPEBO/I.

Il. Cranaapr npegocraB/ieHUsI TOCYIaAPCTBEHHOI yCaIyru
2.1. HaummeHoBanue rocyaapcTBeHHO# ycnyru: Corjacue opraHa ONEKM M IOTNEYUTENbCTBA Ha

TPYHOYCTPOﬁCTBO HeTeﬁ-CHpOT n ;[eTeﬁ, OCTaBIIUXCSA 0€3 IMOICUYCHHS pozu/ITeneﬁ, MOJIYYUBIIUX OGIJ.ICC
O6pa3OBaHI/IC U JOCTHUTIHIMX BO3pacCTa 4YCTbIpHAAIATU JICT, A BBIIOJHCHUA JICTKOIO TpyJdad, HE
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MPUYUHSIONIETO Bpela UX 3/10pPOBBIO, JINOO NETEH-CHPOT U JIeTeH, OCTABIIMXCS 0€3 MONeueHHs POJUTEIeH,
noJryJaromux oobmiee oOpa3oBaHHEe W JOCTUTIIMX BO3pacTa YETHIPHAALATH JIET, JJIS BBINIOJHEHUS B
cBOOOTHOE OT MoJTy4eHHs 00pa30BaHUs BpeMs JIETKOTO TPYyZa, He MPUYMHSIOUIETO Bpeaa UX 3JI0POBbIO, U
0e3 yrep0Oa st 0CBOEHUsT 00pa30BaTeIBHOM MPOTPAMMEI

KpaTtkoe HaumeHoBaHue rocynapcrBeHHon yciyru: Corjacue opraHa ONEKM M MONEUYUTENbCTBA Ha
TPYAOYCTPOMCTBO AETEH-CUPOT U JI€TeH, OCTaBLIMXCS 0€3 MONMEUYeHHs] POoJUTeNeH, NOJyYUBIIMM oOliee
o0pa3oBaHue WIH MOTYYAONUM 0011ee 00pa3oBaHue, JOCTUTIIIUM BO3pacTa YeThIPHAIATH JIET.

2.2. TocynmapcTBeHHass yciyra HpEAOCTAaBIISACTCS OpTraHaMH OMEKHM M TIONEYUTEeNbcTBa MecTHOMI
AMUHHCTpaIen BHYTPUTOPOJICKOTO MYHULIUIIAJIBHOTO oOpa3oBaHus Cankr-IlerepOypra
MYHHULMNAIBHBIA OKpYr UKaloBCKOE BO B3aMMOJICHCTBUU C OpraHaMu (OpraHu3alusMi), yKa3aHHbIMHU B
nyHkre 1.3.1 HacTosmiero AAMUHUCTPATHBHOTO PETJIaMEHTa.

JIOJMKHOCTHBIM  JIUI]aM OpTaHOB ONEKU U IONEUUTENbCTBA 3alPEHIeH0 TpeOoBaTh OT 3asBUTEINA
OCYILIECTBJICHUS JAEUCTBUM, B TOM YMCJIE COIJIACOBaHMI, HEOOXOIMMBIX /ISl OJYyYEHHs TOCYJapCTBEHHOMN
YCIIYTH ¥ CBSI3aHHBIX C 00pallieHUEeM B MHbIE TOCYapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYITPABIICHHUS
Y OpraHu3alliy, 32 HCKIIOYEHUEM MOJIYUYeHHs] YCIYT U MOJIy4eHUs! JOKYMEHTOB U HH(OPMALIUHY, TOJTy4YEHHBIX
B pe3yibTaTe IPENOCTaBICHUs TaKUX YCIYr, BKIIOYEHHBbIX B [lepedeHb yciayr, KOTOpble SBISIOTCS
HEOOXOUMBIMH M 00f3aTENbHBIMU JJIi TNPEAOCTaBICHUS TOCYJApCTBEHHBIX YCIYT, YTBEPKJIEHHBIN
nocranoBieHueM IlpaBurensctBa Cankrt-IlerepOypra ot 03.02.2012 Ne 93 «O6 yrBepxknenuun I[lepeuns
YCIIYT, KOTOpBIE SIBIISIFOTCSI HEOOXOAWMBIMHU M 00sI3aTENIbHBIMH ISl TIPEIOCTABICHUS HCIIOIHUTEIbHBIMU
opranamu rocyaapctBeHHoO#l Biactu Cankr-IlerepOypra rocynapcTBEHHBIX YCIYT M HPEJOCTaBISIOTCS
OpraHM3alUsIMH, YJacTBYIOIIMMHU B MPEAIOCTaBICHUN TOCYAApCTBEHHBIX yciyT, U [lopsinka onpeneneHus
pa3Mepa IIaThl 32 UX OKa3aHHE.

2.3. PesynpraroM npeaocTaBieHns TOCyJapCTBEHHOM YCIYTH SABJISIETCS:

n3aanne MecTHOW AJIMHUHUCTpAIMEl BHYTPUTOPOJCKOTO MYHHUIMIIAIBLHOTO oOpa3oBaHus (CaHKT-
[TerepOypra MyHUIIUTTATIbHBIN OKPYT UKaJIOBCKOE MMOCTAHOBIIEHHUS O BBIIaY€ COTJIACHUs HA TPYAOYCTPOMCTBO
NETEH-CUPOT M JEeTeH, OCTaBIIMXCA O€3 TOIEUeHUs POJIUTENCH, TMOJyduBIIMX oOIee oOpa3oBaHUE U
JOCTUTIIMX BO3pacTa 4ETHIPHAILATH JIET, JUISl BBIIOJHEHHUS JIETKOIO TPyJa, HE MPUUYUHSAIOIIETO Bpena UX
3I0POBBIO, JIHOO NETEH-CUPOT W JIeTeH, OCTaBIIMXCS O€3 IOIEUYeHUs POIUTENICH, MOJIyJarmux ooiee
o0Opa3oBaHHe U JOCTUTIIMX BO3pacTa YETHIPHAALATHU JIET, JUIS BBIIOJHEHUS B CBOOOJHOE OT MOTyYEHUS
o0Opa3oBaHUs BpeMsl JIETKOTO TPy/la, He MPUUYHHSIONIET0 Bpea X 3J0POBbIo, U 0e3 yiiepda A OCBOSHHS
00pa3oBaTeNbHOM MPOrpaMMBbl

HNundopmupoBanue 3asBuTesel 0 MPUHITOM OPraHOM ONEKH U MONEYUTENIbCTBA PEIICHUU:

Ha OyMa)XHOM HOCHUTEJNE - HallpaBJIEHUE uepe3 OTaesieHus (eAepalbHOW TOYTOBOM CBS3H MU
BPYUYEHHE JINYHO 3aBUTEIIIO OPraHOM ONEKH M IONEYUTENbCTBA TIOCTAHOBJIEHUS O BbIJA4€ COIJIACHS HA
TPYIAOYCTPONCTBO AETEH-CUPOT U JETEH, OCTaBIIMXCS O€3 MOMNEYEHHUs POJUTENEH, MOJydUBIIUX OOIIee
oOpa3oBaHME M JOCTUTIIMX BO3pacTa YETHIPHAAIATH JIE€T, IS BBIMOJHEHUSA JIETKOrO TpyAa, He
MPUYMHSAIONIETO Bpeaa uX 37J0POBbIO, JTUOO0 AETEH-CUPOT U JIETeH, OCTaBIIMXCS 03 MONEYeHUs POAUTENCH,
MoJIydarouux ooéimiee oOpa3oBaHHE M JOCTUTIIMX BO3pacTa YETHIPHAIIATH JIET, JUIS BBIIOJHEHUS B
CBOOOJHOE OT MOJY4YeHUs] 0Opa30BaHUS BPEMS JIETKOTO TPYAd, HE MPUYHHSIONIETO BpeAa UX 310POBbIO, U
6e3 ymiepOa st 0CBOEHUSI 00pa30BaTeIbHON MPOrPaMMBI,

nu00 HampaBlieHUE uepe3 oTaeNieHus (eaepanbHONW MOUYTOBOWM CBA3H (MM DJIEKTPOHHOM MOYTOH, B
cllydae HaJWuds OTMETKH B 3asiBICHUH) YBEJOMIIEHHUS 00 OTKa3e B MPEAOCTABICHUU TOCYJAapPCTBEHHOMN
YCIIYTH.

Brbigaua pesynbraTa MpenoOCTaBICHUS TOCYJApPCTBEHHOW YCIYTH BO3MOXKHA Ha 0a3e CTPYKTYPHBIX
noapasaenennit MOII,
2.4.Cpok mnpeocTaBiIeHNs TOCyAapCTBEHHOM ycayru: He 6osee 21 pabodero AHs co THS MOJAYM 3asiBICHUS

CO BCeMH HEOOXOUMBIMHU JIs1 IPEI0CTABIEHUS TOCYIAPCTBEHHOM YCIyr JOKYMEHTaMH B OpPraH OIMeKd
Y MOTIEYUTENBCTBA WM B CTPYKTYpHBIE noapazaeneHuss MOLI.
2.5.IlepeueHb HOPMATHUBHBIX IMPABOBBIX AKTOB, PETYIUPYIOUIUX OTHOIIEHHS, BO3HHKAIOIINE B CBSI3U C
IIPEIOCTABJIIEHUEM TOCYJapCTBEHHOMN YCIIYTH:
Tpynosoii kogeke Poccuiickoit @enepanuu;




Cewmeitnblii konekc Poccuiickoit denepanuu;
®enepanbhblii 3akoH oT 06.10.2003 Ne 131-®3 «OO6 oOmUX MPUHIMIAX OPraHU3AIUN MECTHOTO
camoynpasiieHus B Poccuiickoit denepaumy;
@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs OOpalleHHid rpaxaaH
Poccniickoit ®enepanuny;
®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcoHanbHBIX JaHHBIX»;
®enepanbHblil 3ak0H oT 27.07.2010 Ne  210-@3 «O06 opranu3anuy NpeaoCTaBICHUAS
roCy/lapCTBEHHbIX U MYHULIMIIAJIBHBIX yCiIyr» (nanee - @enepanbHbiil 3akoH Ne 210-D3);
®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 351€KTPOHHOMN HOIUCHY;
®enepanbhblil 3ak0H 0T 29.12.2012 Ne 273-®3 «O06 obpa3oBanun
B Poccuiickoit @enepauuny;
3akon Cankrt-IletepObypra ot 31.10.2007 Ne 536-109 «O HajeneHWH OPraHoB MECTHOTO
camoympasiienus B Cankrt-lletepOypre OTIENbHBIMH TOCYIAPCTBEHHBIMH TOJHOMOYHMSMU CaHKT-
[lerepOypra 1o opraHu3anyy U OCYILECTBICHHUIO A€ATEILHOCTH 10 ONEKe
Y TIOTIEYHUTENIBCTBY, HA3HAYCHHUIO U BHIIIATE ICHEKXHBIX CPEJICTB HAa COJEpIKaHUE AETeH, HAXOSIINXCS 10T
OTIEKOH MJIM TIOTICYUTEIBCTBOM, M JCHEKHBIX CPEJICTB HA COJICPIKAHUE JIETEH, IIepelaHHbIX Ha BOCTIUTAHHE B
npueMHbie cembH, B CankT-IleTepOyprey;
nocranoBieHue I[IpaButensctBa Cankt-IlerepOypra ot 16.09.2008 Ne 1182 «O Kommrere mo
cormanbHOM nonutuke Cankt-IlerepOypray;
nocranoBieHue [IpasutensctBa Cankt-Ilerepoypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX Mepax 1o
MOBBILIEHUIO KayecTBa MPeA0CTaBICHUS FOCYIapCTBEHHBIX YCIIYT Ha 6a3e MHOI0(QYHKIIMOHAJIBHOTO [IEHTpa
MIpeloCTaBJIeHUs rocyAapcTBeHHbIX yciyr B Cankr-IlerepOypre» (nanee - mocranosienue [IpaButenbcrBa
Cankrt-IlerepOypra ot 30.12.2009 Ne 1593);
nocranoBieHue [IpaButenbctBa Cankr-IlerepOypra or  25.07.2011 Ne 1037 «O Ilopsinke
pa3paboTKU U YTBEPKICHUS UCTIOJHUTEIbHBIMH OpraHaMu rocyaapctBeHHoi Binactu Cankt-IletepOypra
aJIMMHHUCTPATUBHBIX PErJIAMEHTOB MPEA0CTABICHUS TOCYIaPCTBEHHBIX YCIYT (MCIIOTHEHUS
roCyJIapCTBEHHBIX ()YHKIIHN )»;
nocranoBieHue [IpaButenbcrBa Cankr-IlerepOypra or  23.12.2011 No 1753 «O Ilopsiake
MEXBEJOMCTBEHHOTO HMH()OPMAIIMIOHHOTO B3aUMOJICHCTBUSL MPU NPEIOCTABIEHUH TOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYr HCIOJHUTENbHBIMH OpraHamu rocynapctBeHHoi Biactu Caskrt-IletepOypra u
opraHaMmu MecTHoro camoynpaniieHusi B Cankt-IlerepOypre,
a TaKKe YCIYr TOCYAAPCTBEHHBIX YUPEKICHUH, TMOABEIOMCTBEHHBIX HCHOJHUTEIbHBIM OpraHam
rocynapctBeHHoi Biactu Cankrt-IlerepOypra, u aApyrux opraHuzanuid, B KOTOPBIX pa3Mellaercs
rocylapcTBeHHOE 3ajnaHue (3aka3)» (manee - mocraHoBieHue I[IpaButenbctBa Cankrt-IlerepOypra ot
23.12.2011 Ne 1753);
pacnopsikenue IlpaButensctBa Cankr-IletepOypra ot 01.12.2011 Ne 51-pm «O6 opranuzanuu
MEXBEJJOMCTBEHHOTO B3aMO/ICHCTBUS MPH MIPEIOCTABICHUN TOCYAAPCTBEHHBIX M MyHULIUIIATBHBIX YCIYT B
Cankrt-IlerepOypre»;
pacnopsixenue [IpaBurensctBa Cankt-IlerepOypra ot 29.04.2013 Ne 34-pi «O mepax no peanu3anuu
crareii 7 u 7.1 ®enepampHoro 3akoHa «OO0 oOpraHu3aluu MPEAOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHIIUITATBHBIX YCIIYTY.
2.6.VcuepnbiBaroluii nepeueHb T0KyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOPMAaTUBHBIMH IIPABOBBIMU
aKTaMu JJIsl IPEeIOCTaBIECHUS TOCYJAPCTBEHHOM YCIYTH, MOUIeKAIINUX MPEACTABICHUIO 3assBUTEIIEM.
2.6.1. IlepeueHb NOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBHHM C HOPMATUBHBIMU MPABOBBIMH aKTaMU IS
MIPEIOCTABJICHUS TOCYJaPCTBEHHON YCIYTH, TMOAIEKAIIUX MPEACTABICHUIO 3asIBUTEIISIMU:
3asIBJICHHE HECOBEPIIEHHOJIETHETO 110 dopme COIJIaCHO HPUII0KEHUIO
Ne 2 x HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;
NacropT WK APYrod TOKyMEHT, yI0OCTOBEPSIOLINNA TUYHOCTb;
CBHJIETEIILCTBO O POKICHUU HECOBEPIICHHOJIETHETO, 32 UCKIIOYCHHEM JIOKYMEHTOB, BBIJIAHHBIX Ha
tepputopun Cankrt-IlerepOypra;
CIpaBKa u3
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00pa3oBaTeIbHON OpraHU3alliy O PEKUME 00yUEHUST HECOBEPIICHHOIETHETO (IS JTUII, TIOJY9IArOIIHX
oOmiee oO6pa3oBaHue) B rOCyJapCTBEHHOM 00pa30BaTEIbHOM YUPEKICHHUH

JOKYMEHT 006  oOpazoBaHuwu, MNOATBEPXKAAIONIUN  TOJIyYeHUE o0rmiero 00pa3zoBaHus
(A5 MU, TOJTYYMBILIUX oOriee oOpa3oBaHue), 3a UCKIIIOUEHUEM JIOKyMEHTOB,
BBIJJAHHBIX TOCYJapCTBEHHBIMU 00pPa30BaTEIbHBIMH YUPEIKICHUSIMH, HAXOISIIUMCS B BEJICHUU
Cankr-IlerepOypra;

MEUITMHCKAsSI CIpaBKa (GOPMBI Ne 086/y, OTIpeIeIIsIoNIast po(heCcCHOHAIbHYIO
MIPUTOTHOCTh HECOBEPIIIEHHOJIETHETO;

CIIpaBKa O PErHCTPAIMH [0 MECTY JKUTEIHCTBA HECOBEPIICHHOJICTHETO POPMBI 9 (B OTHOIIICHHUH JKHIIBIX
MMOMEIIEHUH, BEJIEHUE PErUCTPALMOHHOTO y4eTa Tpa)<JaH M0 MECTY JKUTEJIbCTBA B KOTOPBIX B YaCTH,
BO3JIO’KEHHOM Ha JKMUJIMILHBIE opraHu3auu, ocyuiectBisaior He I'KY JKA), B cimydae otcyrcTtBus y
HECOBEPIICHHOJIETHETO IacnopTa rpaxaanuHa Poccuiickoit @enepanny, B NMpeesiax yCTaHOBIEHHOTO
3aKOHO/IaTeIIbCTBOM CPOKA €r0 MOJIy4YCHHUS.

JIOKyMEHT, YAOCTOBEPSIONINI JTUYHOCTh MPEICTABUTENS TPAXIaHUHA U JIOKYMEHT, TOITBEPKIAIOITUN
€ro MOJHOMOYHS (B CJIy4ae MpeJCTaBICHUS JOKYMEHTOB Yepe3 MPeACTaBUTENS TPaXKIaHIHA).

B cnywae ecnu a1 mpeocTaBiIeHUs TOCYAapCTBEHHOM yCayru He00Xo1uMa 00paboTka mepCcoHaTbHBIX
JTAHHBIX JIUIA, HE SIBJISIONMIECTOCS 3asBUTENIEM, U €CJIH B COOTBETCTBHH

¢ denepanbHBIM 3aKOHOM 00pab0TKa TaKMX MEPCOHATBHBIX TAHHBIX MOKET OCYIIECTBIISATHCS

C corjacusl yKa3aHHOTO JIMIIA, TIPH OOpaIleHUu! 3a MOJy4YeHHEM TOCYIapCTBEHHOM YCIYTU 3asiBUTEIh
JOTIOJTHUTEIBHO TIPEACTABISIET TOKYMEHTHI, TIOITBEPKAAIOIINE IMOTYyICHUE COTIIacHs YKa3aHHOTO JIUIA
WU €ro 3aKOHHOTO TMpeACTaBUTENsT Ha O0OpabOTKy NEPCOHANBHBIX JaHHBIX YKAa3aHHOTO JIMIIA.
JIOKyMEHTBI, TOATBEPIKIAIOITHE TIOTyYEHHUE COTIIACHsI, MOTYT OBITh ITPE/ICTABIICHBI B TOM YHCIIE B opme
ANIEKTPOHHOTO TOKYMEHTA.

B npencraBisieMbIX JOKYMEHTaxX HE JIOMYCKAKOTCS HEYIOCTOBEPEHHBIE MCIPABIICHUS, MOBPEKICHUS,
HEYMTAaeMble YacTHU TEKCTa JUOO HeuuTaeMble OTTHUCKU IITAMIIOB U Ie€yaTeil, Halu4ue KOTOPBIX HE
JIOKyMEHTBI, ITpUiIaraeMble K 3asiBJICHUIO, TPEACTABIISIIOTCS B OPUTHHATIAX

1581071 HOTApUAJIBHO 3aBEPEHHBIX KOIHUSAX, KOITHH JIOKYMEHTOB, HE 3aBEPEHHBIE
HOTapHaJIbHO, IPEACTABIISIIOTCS C MIPEABIABICHUEM OPUTMHAIOB.

JIOKyMeHTBI, IIpUjIaraeMble K 3asiBJICHUIO, MI0CIE KOMPOBAHUS BO3BPALLAIOTCS 3aIBUTEIIO.

[Ipn oOpamieHnun 3a MpPeAOCTaBICHUEM TOCYAAPCTBEHHOM YCIYrM B CTPYKTYpHBIE MOJApa3elieHus
MHoOroGyHKIIMOHATBHOTO IIEHTPA 3asSBUTENI0 HEOOXOJUMO MPEIOCTaBUTh MACHOPT TIpaKIaHUHA
Poccuiickoit denepariuu v (MJI1M) HHOU TOKYMEHT, YAOCTOBEPSIONIUI JIMYHOCTh 3asIBUTEIIS.

2.6.2. B nensix mpenocTaBieHUs TOCYJAPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT YCTaHOBJIEHHUE JIMYHOCTH
3asIBUTEIISI MOXKET OCYIIECTBIIATHCSA B XOJI€ JJMYHOIO IPUEMA IMOCPEACTBOM IIPEABABICHUS TaCIOPTa
rpaxaanuHa Poccuiickoit denepanuu MO0 MHOTO JTOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, B
COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepannu nin mnocpeacTBOM UASHTH(PUKAIUU U
ayTeHTU(UKAIUU B OopraHax, MPEA0CTABIIAIOIINX roCy/1apCTBEHHBIE YCIIyTH,
MHOTO(YHKIIHOHATIBHBIX LEHTPaX € UCIOJIb30BAHUEM MH(OPMALIMOHHBIX TEXHOJIOTHH,
npeaycMoTpeHHbIX yacTbio 18 crateu 14.1 denepanbHoro 3akoHa ot 27 utonst 2006 rona Ne 149-03
«O06 undpopmarnum, UHGOPMAIIMOHHBIX TEXHOJIOTUAX U O 3auuTe WHbopMauum» (IpU HATUYHH
TEXHUYECKOH BO3MOKHOCTH).

[Ipn mpenocTtaBleHWH TOCYIAPCTBEHHBIX UM MYHHIMIAIBHBIX YCAYr B DIIEKTPOHHOH (opme
uaeHTUGUKAIMS U ayTeHTU(DUKAIHS MOTYT OCYIIECTBISTHCS IOCPEACTBOM:

1) enuHoil cucTeMbl UACHTU(DUKAIIMM W ayTEeHTU(PUKAIMK WIM HMHBIX TOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CHUCTEM, €CIM TakKue TOCYJapCTBEHHble WH(GOPMAIMOHHBIE CHCTEMBI B
ycranoBieHHOM [IpaButensctBoM Poccuiickoit deneparinu mopsake oo6ecrneynBaroT B3aUMOJCHCTBHE C
€IMHON CHUCTEMOW HJECHTH(PHUKAIMU U ayTeHTU(UKALWU, MPH YCIOBUM COBMAJCHHS CBEACHUN O
(bu3MYECKOM JIMIIE B yKa3aHHBIX HHPOPMAITMOHHBIX CHCTEMAX;

2) eawHOW cHUCTeMBbl UACHTU(DUKAIMK W ayTeHTU(PUKAIMK U eIWHON WH(POPMAIMOHHON CHUCTEMBI
MePCOHANBHBIX JaHHBIX, oOecreunBaromiel 00paboTKy, BKItOYas cOOp U XpaHEHHE, OMOMETPUIECKIX
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NEPCOHANBHBIX JAaHHBIX, UX TPOBEPKY M Iepenady HHPOpPMAIMU O CTENEHH WX COOTBETCTBUS
MPEJOCTaBICHHBIM OMOMETPHUECKUM MEPCOHATBHBIM IAHHBIM (PH3HUECKOTO JIHILIA.

2.7. VicuepnipiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMHU
IIPaBOBBIMHU aKTaMH JUIsl IPEJOCTABICHUS TOCYJapCTBEHHOM YCIYTI'M, KOTOPbIE HAXOATCS B PaclopsKEHUN
WHBIX WCIIOJHUTEIFHBIX OPTraHoB, (QenepalbHBIX OPraHoB HCIOJHHUTEIBHON BJIACTH W OPraHOB
rOCY/IapCTBCHHBIX BHEOIO/DKETHBIX (POHJIOB, OPraHOB HCIOJHHUTEIBHON BIACTH CyOBeKTOB Poccuiickoit
@denepaulii M OPraHOB MECTHOI'O CaMOYIPABJICHUS, IOJIBEJOMCTBEHHBIX UM OpraHu3aluil U HHBIX
OpraHu3aluii, 1 KOTOpbIE 3aIBUTEIb BIIPABE MPEACTABUTD:

JOKYMEHT O POXJAECHUU HECOBEPUICHHOJIETHETO (CBUIETENBCTBO O POKIECHUU peOeHKa WK CIIpaBKa -
BBIMMCKA M3 aKTOBOW 3alMCH O POXJICHUM PEOCHKAa O CBEACHUSX, COJEPXKAIIUXCS B CBUICTEIHCTBE
0 pOXKJIeHUH peOeHKa, BblJaHHOM Ha Tepputopuu Cankt-llerepOypra), BeigaHHbIl Ha TeppuTopru CaHKT-
[TerepOypra;

CBEICHUSI O PETUCTPALIMU HECOBEPIICHHOJIETHETO IO MECTy MNpeObIBAHUS WJIM MECTy IKUTEJIbCTBA
B CankT-IlerepOypre, B cilyyae OTCYTCTBHSI y HECOBEPIIECHHOJIETHETO Macnopra rpaxaanuHa Poccuiickoi
®denepanuu, B rpeaeaax yCTaAHOBIEHHOTO 3aKOHO/IaTEIbCTBOM CPOKA €ro MOJTyUEHHUS;

CIpaBKa, cojiepKaliasi CBEACHUS O MOJy4eHUur o01ero oopazoBanus (AJis JIHII, TIOJTYYUBIINX 0OIIee
00pa3zoBaHue) B TOCYIapCTBEHHOM 00pa3zoBaTesibHOM yupexkaennn Cankt-IletepOypra.

2.7.1. Tlpu ipenocTaBICHUH TOCYIAPCTBEHHON YCIIYTH 3alpeneHo TpeOoBaTh OT 3asiBUTEIIS:

1) npencraBieHus JOKyMEHTOB M MH(OPMALMU WM OCYIIECTBIECHUS IEHCTBUMN, NPEACTaBICHUE WIH
OCYILIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU AaKTaMH, PETYIHPYIOIIUMHU
OTHOIIEHHUSI, BO3HUKAIOIIKE B CBS3H C MIPEIOCTABICHUEM IOCYAapPCTBEHHBIX YCIIYT;

2) mpeacTaBlieHUs: JOKYMEHTOB U HH(OpMaIH, B TOM YHCJIE OITBEPKIAI0IINX BHECEHUE 3asiBUTENIEM
IaThl 3a MPEJOCTaBJIEHHE TOCYJapCTBEHHBIX YCIYI, KOTOpbIE HAXOJIATCS B PACIOPSHKEHUU OPraHoB,
MPEIOCTABISIIOIINX TOCYJapCTBEHHbIE YCIYTHM, HHBIX TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camMOympaBlieHUs JMOO TOABEJOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIpaBJCHHUs OpraHu3anui,
YYacTBYIOIIMX B MPEAOCTaBICHUM NPEIyCMOTPEHHBIX YacThio 1 crathu 1 denepanbHOro 3akoHa OT
27.07.2019 Ne 210-®3 «O6 opraHuzanuu MpeI0CTaBICHHS TOCYIaPCTBEHHBIX M MYHUIIMIIAIBHBIX YCITYT)
(mamee — @3 210-®3) MyHUIUOATBHBIX  YCIYr, B  COOTBETCTBUM C  HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepaiiiu, HOPMAaTUBHBIMHU ITPABOBBIMHU aKTaMH CYOBEeKTOB Poccuiickoit
Oenepanyivi, MyHULUIAIBHBIMU TMPABOBBIMU aKTaMH, 32 HMCKJIIOYEHHEM JAOKYMEHTOB, BKIIIOUEHHBIX B
onpeeieHHbIN YacThio 6 ctathu 1 BoieykazanHoro @3 210-d3 nepeyeHb JOKYMEHTOB. 3asgBUTENb BIIPABE
MPEJICTaBUTh YKa3aHHbIE TOKYMEHThl M MH(OPMALUIO B OPraHbl, MPEIOCTaBISAIOIINE TOCYIapCTBEHHbIE
YCIIyTH, IO COOCTBEHHOIN MHUIIMATUBE.

3) ocyiiecTBICHUS JAEUCTBUNA, B TOM YHCIE COIJIACOBAHHM, HEOOXOAMMBIX JUISI TOJTY4EHHUS
MYHHUIMIIATBHBIX YCIYT U CBA3aHHBIX C OOpallleHHeM B MHbIE TOCYJapCTBEHHbBIE OPraHbl, O PraHbl MECTHOTO
CaMOYTpaBlieHUS, OpPraHU3aliy, 3a HUCKIIOYEHHEM IOJNy4eHUs YCIYr M TMOJY4eHUS JIOKYyMEHTOB U
uH(popMalUY, TPEAOCTaBISEMbIX B Pe3yIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B MEPEUHU,
yka3aHHble B yacTH 1 crareu 9 O3 210-D3;

4) mpencTaBieHHs JOKYMEHTOB U MHGOpPMAIUK, OTCYTCTBUE U (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCH MPH MEPBOHAYAILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX ISl MPeJOCTaBICHUS
MYHHIHMIATBEHON YCIIyTH, TU00 B MPEAOCTABICHUN MYHULIUIIATHHON YCITYTH, 32 UCKIIOYEHUEM CIIEAYIOLIUX
CIIy4aeB:

a) wu3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX TMPABOBBIX AaKTOB, KAcalOIIUXCS MPEAOCTaBICHHUS
MYHUIUIAJIBHON YCIYTH, TIOC]IE IEPBOHAYAILHOM M01a4M 3a8BJICHUS O MPEJIOCTAaBIECHUU MYHULIUIIATIbHON
YCIIYTH;

0) Hamuyue OmMOOK B 3asBICHUU O MPENOCTABICHHUH MYHUIIMIAIBHOW YCIYyTH U JOKYMEHTaXx,
MOJAHHBIX 3asBUTENIEM IIOCIIe MEPBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIMNAIBHON YCIyrd, TUOO0 B MPEIOCTABICHUM MYHHUIMMAIBLHON YCIyrd W HeE
BKJIFOYEHHBIX B MPEJCTABICHHBIN paHee KOMILIEKT IOKYMEHTOB;
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B) UCTCUCHHE CPOKa NEHCTBUS JOKYMEHTOB HJIM M3MEHEHHE MH(POPMALUHU TOCIE MEPBOHAYAIBHOTO
OTKa3a B MNpUEME JOKYMEHTOB, HEOOXOJWMBIX Ui HPEAOCTABICHUS MYHULUNAIBHOW YCIIyTH, JUOO B
IIPEIOCTABICHUH MYHUIIUIIATbHON YCIYTH;
I) BBIBICHHE JOKYMEHTAJIBHO IOJATBEPXKIACHHOTO (pakTa (MPHU3HAKOB) OMIMOOYHOTO WU
MPOTUBONPABHOIO  AeWcTBUs  (0e3AelcTBUS) JODKHOCTHOIO — JIMIIA  OpraHa, IpeloCTaBIISIOLIEro
MYHUIIUTATBHYIO YCIYTY, MYHHUIMIIAJBHOTO CIIY)Kallero, pabOTHUKAa MHOTO(YHKIMOHAIHHOTO IEHTPA,
paboTHUKA OpraHu3anuu, MpeaycMoTpeHHON YacThio 1.1 crateu 16 @3 210-D3, npu nepBoHAYATHEHOM
OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS MYHUIMNAIbHON yciyru, naulo B
MIPEIOCTABICHUH MYHUIIUNIAIIBHON YCIIYTH, O Y€M B IMCbMEHHOM BHJIE 32 MOJIUCHIO0 PYKOBOIUTEIS OpraHa,
MIPEIOCTABIISIIOIIET0 MYHUIUMNAIBHYIO YCIYTY, PYKOBOJIUTEN MHOIO(DYHKIMOHAJIBHOTO LEHTpa Mpu
MIEPBOHAYAIILHOM OTKa3e B IMpPHEME JOKYMEHTOB, HEOOXOAMMBIX IJIs MPEAOCTaBICHUS] MYHUIUNAIbHON
YCIYTH, JU00 PYKOBOIUTENS OpraHU3alMH, TMpeaycMOTpeHHOM yacThio 1.1 crateu 16 ®3 210-D3,
YBEAOMJISIETCS 3asBUTENb, a TAKXKE MPUHOCATCS U3BUHEHUS 3a IOCTABJIEHHbIE HEYI00CTBA;
5) mpenocraBieHusT Ha OyMa)XHOM HOCHUTEJNE JOKYMEHTOB M HH(OpMaluu, 3JIeKTpPOHHBbIE 00pa3bl
KOTOpBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU € MYHKTOM 7.2 yactu 1 crateu 16 ®3 210-D3, 3a
UCKJIIOYEHHEM CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JAOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS
HEOOXOIMMBIM YCIIOBUEM IPEA0CTABICHNUS MyHUIIUTAIBHOMN YCIYTHU, U UHBIX CIY4aeB, YCTAHOBJIEHHBIX
(dhenepanbHBIMU 3aKOHAMU.
2.8. OcHoBaHMil JuUII OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX [UIS TIPEIOCTABICHHUS
rOCyJIapCTBEHHOM YCIIYTH, IEUCTBYIOIINUM 3aKOHO1aTesIbcTBOM Poccutickoit deneparuu

u Cankr-IlerepOypra He mpeayCMOTPEHO.
2.9.VcueprpIBaronuii IepeYeHb OCHOBAHMM JUTsI PUOCTAHOBJICHUS U (MJIH) OTKa3a B

MIPeI0OCTABJICHUN TOCYJApCTBEHHON YCIIyTH

2.9.1. OcHoBaHMsMH JJI1 OTKa3a B MPEIOCTAaBIEHUH TOCYJapCTBEHHOW YCIyrd SBIISETCS
HEMpeJICTaBIeHNE HeOOXOJUMBIX IOKYMEHTOB.

2.9.2. OcHoBaHM Ui IPUOCTAHOBJICHUS NMPEAOCTABICHUS TOCYJaPCTBEHHON YCIyTH JIEHCTBYIOIIUM
3aKOHOJATEILCTBOM HE MPEYyCMOTPEHBI.

2.10. Ycnyru, KOTOpbIe SBJSIOTCS HEOOXOAMMBIMH M 00sI3aTE€IBHBIMH JUIsI  TIPEJO0CTABIICHUS
roCyJIapCTBEHHOU YCIIyTH, B TOM YHCIIC CBEJICHUS O JOKYMEHTE (JOKyMEHTaX), BbIJaBa€MOM (BBIIaBACMbIX)
OpraHM3alUsIMH, Y4YacTBYIOIIMMU B TMPEJOCTaBICHUHM TOCYJapCTBEHHON YCIyTHU, HE MPeayCMOTPEHbI
JEMCTBYIOUIUM 3aKOHO/1aTEIbCTBOM.

2.11. TocyaapcTBeHHas MOIUIMHA WU WHAs IJIaTa 3a MPeJOCTaBlIEHUE rOCYyIapCTBEHHON YCIYTH He
B3UMAaETCH.

2.12. Tlopsnok, pa3Mep U OCHOBAHUS B3UMaHMs IIATHI 32 MPEIOCTABIEHUE YCIYT, HEOOXOIUMBIX U
00s3aTeNbHBIX JUIS TPEJOCTABICHUS TOCYAapCTBEHHOM YCIYrH, BKIIOYass MHQOpPMAIMI0 O METOJUKax
pacuera pa3mepa Takoil MmiaTsl

[Inara 3a npepocTaBieHne TOCYJAPCTBEHHON YCIYTH HE B3UMAETCH.

2.13. MakcuManbHBI CPOK OXHUJaHUS B odepenud (IpW €€ HAIMYMK) TPH IoJade 3ampoca o
MPEIOCTABICHUN TOCYJapCTBEHHOW YCIYrH, YCIyrd OPraHHu3allH, Y4acTBYIOUIEH B MPeI0CTaBICHUU
roCyIapCTBEHHOU YCIYTH, U MPU MOIYYSHUU pe3ylbTaTa MpeA0CTaBICHHs FOCYIapCTBEHHON YCIyTH:

CPOK 0’KHJIaHUs B ouepenu (Mpu ee HAIMYNK) MIPH [oAaue 3asBICHUS U HEOOXOAUMBIX TOKYMEHTOB B
OpraHe ONeKHU U MONEYNUTENbCTBA HE JIOJKEH MPEBBIIATh 15 MUHYT;

CPOK OXHJAaHHSA B OYEPEIU IPU IOJYYEHUH ITOKYMEHTOB B OpraHE ONEKH M INOINEYUTEIbCTBA HE
JIOJIKEH MPEBBIATH 15 MUHYT;

CPOK OXHJaHHUS B OUYEPEIU IPU MOAAYE 3aABJICHUSA U JOKYMEHTOB B CTPYKTYPHOM IOJpa3/eICHUH
M®II He 1oJKeEH NpeBbIaTh 15 MUHYT;

CPOK O’KMJIaHUSI B OUEPEIU IPU IMOJIyYEHUH JOKYMEHTOB B CTPYKTypHOM nojpasaencHuun M®IL] ne
JIOJIKEH MPEBBIATH 15 MUHYT.

2.14. Cpox 1 opsAI0K PEruCTpalliy 3a1poca 3asiBUTENS O IPEI0CTAaBICHUH TOCYAapCTBEHHOM YCIIyTH,
yCIyrd OpraHu3allid, Y4acTBYIOUIEH B IPENOCTABICHHUU TOCYJapCTBEHHOW YCIyrd, B TOM YHCJIE B
ANIEKTPOHHOM (hopme:
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2.14.1. Tlpu nuyHOM OOpAaIleHUH 3asiBUTENSI B OPraH ONEKH M MMOTIEYUTEIhCTBA PErUCTPALUA 3a1poca
O IIPEIOCTABIEHUU TOCYAAPCTBEHHOM YCIYrM OCYILECTBISETCS COTPYIHHMKOM oOpraHa OIEKH H
IIONIEYNUTENBCTBA B IPUCYTCTBUU 3asBUTENS, KOTOPOMY BBIAAETCA pacHUCKa C IPUCBOECHHBIM
perucTpalioOHHBIM HOMEPOM.

Peructpanus 3ampoca 3asBUTENS] OCYILECTBISETCS OpPraHOM OIEKM U IONEYUTEIbCTBA B TEUCHHE
OJTHOTO PabOYero AHS C MOMEHTA TOyYSHHsI OPTaHOM OTIEKH M TOTIEYUTENbCTBA TJOKYMEHTOB, YKa3aHHBIX B
myHKTE 2.6 HAacTOSIIEro AIMUHUCTPATUBHOTO PETrilaMeHTa, B ()OpMe SIEKTPOHHOTO IOKYMEHTA U TIOKYMEHTa
Ha OyMa)XHOM HOCHUTEIIE.

2.14.2. Tlpn nu4HOM OOpAaIICHWU 3asBUTEIS B CTPYKTypHOE moapaszaencane MOI] 3ampoc o
MIPEIOCTABJIEHUN FOCYIaPCTBEHHON YCIYTU PETUCTPUPYETCS CIIEHUAINCTOM CTPYKTYPHOTO HOJIpa3AeIeHUs
M®I] B mnpucyrcTBUM 3asBUTENS,, KOTOPOMY BBIJIAETCS paclucka C PErucTpallMiOHHBIM HOMEpPOM,
MIPUCBOECHHBIM MEKBEIOMCTBEHHON aBTOMAaTU3UPOBAHHOW MH(DOPMAIIMOHHONW CHCTEMOM MpeA0CTaBICHUS B
Cankr-IlerepOypre rocyaapcTBEHHBIX M MYHUIMIAIBHBIX YCIYr B 3JIEKTpOHHOM Buie (nanee - MAUC
ary).

2.15. TpeboBaHUs K TIOMEIICHHIM, B KOTOPBIX MPEIOCTABISETCS TOCYIapCTBEHHAS YCIIyra, yCiyra,
MpelocTaBisieMasl OpraHu3aluel, y4acTBYIOUIEH B MPEIOCTaBIEHUH TOCYJapCTBEHHON YCIYTH, K MECTY
OXKUJAHUS M TpUeMa 3asBUTENIel, pa3MEIIeHHI0 U O(QOPMIIEHHIO BHU3yalbHOM, TEKCTOBOM U
MYJIbTUMEIUIMHON HHPOPMALMK O MOPSAKE MPEIOCTaBIEHUS TaKUX YCIYTr, B TOM YHUCIIE K 00ECIeYeHHIO
JOCTYITHOCTH JJIsl MHBJINWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBMU C 3aKOHOJATEeNbCTBOM Poccuiickoit
denepan 0 CONMATIBHOM 3alIUTEe HWHBAJIUIOB.

2.15.1. Yxa3zaHHBIE TIOMEIIEHUS [OJDKHBI HWMETh IUIOMIAAN, TPEAyCMOTPEHHBIE CaHUTAPHBIMHU
HOpPMaMU U TpeOOoBaHUAMU K pabounM (0pHUCHBIM) MOMEILIEHHUSIM, e o0opynoBaHbl padoune MecTa C
HCIOJIb30BAHMEM TNIEPCOHANIBHBIX KOMIBIOTEPOB U KOMHPOBAIBHOW TEXHUKHM, W MecTa Uil MpHeMa
MOCETUTENICH, a TaKKe TOJDKHBI ObITh 000pPYIOBaHbI CTYJIBSIMU U CTOJAMH, CTEHJAMH, Ha KOTOPBIX JIOJDKHA
OBITH pa3MelneHa HHpOpMalusl, ykazanHas B myHkTe 1.3.3 HacTosmiero AJIMUHHCTPATUBHOTO PETJaMeHTa,
JOJDKHBI MMETh THCYHME TPUHAMICKHOCTH (OJaHKH 3asBJICHUHN, aBTOPYYKH, Oymary) JUisl 3aroJHEHUS
3asiBJICHHUS O MPEIOCTAaBIIEHUU TOCYJAapCTBEHHOW YCIyrd W TMPOU3BOJCTBY BCIOMOTATENbHBIX 3amuceit
(mamMsTOK, TOSICHEHU ).

[Tomemenus  CTpyKTypHBIX  mojapasneneHuid  MOI[  momkHB  OoTBeYaTh  TPEOOBAHMSM,
npenycMoTpeHHbIM  [IpaBunmamu  opraHuzanum — A€STEIbHOCTH  MHOTO(YHKIMOHAIbHBIX  LIEHTPOB
MPEIOCTABJICHUS TOCYJApCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, YTBEP>KICHHBIMU IOCTAHOBIIEHUEM
[IpaBurensctBa Poccutickoii deneparuum ot 22.12.2012 Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
JEeSITeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIbHBIX
YCIIyT», a TaK)K€ UHBIM TPeOOBaHUSAM, IPEAYCMOTPEHHBIM JEHCTBYIOIINM 3aKOHOIaTEIbCTBOM.

2.15.2. Bxon B 31aHUE, B KOTOPOM MPEIOCTABISIOTCS TOCYAapCTBEHHBIC YCIYru (Iajee - 3/1aHue),
JOJKeH OBITh 00OpynoBaH HH(OPMAIIMOHHOW TaOIMYKOW (BBIBECKOM), coepxkaiieid HHPOpPMAIHIO O
HAaMMEHOBAHHUH U PEKUME pabOThI OpraHa OMeKH U MOMEeYUTeNbCTBA, IPEA0CTABIISIIOIIETO TOCYJAPCTBEHHYIO
yCIyTy, a TaKXkKe TAKTHIBHOM cxeMoii (Tabiauukoii), Tyonupyromei JaHHY0 HH(HOPMALIHIO.

Jnia i ¢ HapymieHueM (YHKIIMH 3peHHs BXOJ B 37aHHe 0003Ha4YaeTcs C MOMOIIbIO M3MEHEHHS
(bakTypbl HA3€MHOTO MOKPBITHUSI.

JIOMKHOCTHBIE JIMIIa OpraHa OMNEeKH M TONEYUTEIhCTBA, MPEJOCTABISIONIEIO TOCYIapCTBEHHYIO
YCIYTY, OCYIIECTBIISIIOT, IPU HEOOXOJUMOCTH, MOMOIIb WHBAIWJIAM U MHBIM MaJOMOOWJIBHBIM TpyIam
HACEJICHUs MTPU UX NEPEIBUKEHUH 110 TIOMELIECHHSIM, B TOM YHCJIE IIPU BXOJE B 3aHHUE U BBIXOJIE U3 HETO, B
MOJIydeHUU B JIOCTYIHOW JUIsi HUX (popme HHGPOpMALMU O MOPSJIKE MPEeJOCTaBICHUS TOCYAapCTBEHHOM
yCIYTH, BKIIOYas o(opMieHHe HEOOXOIUMBIX JOKYMEHTOB, O COBEPLICHHU IPYrUX HEOOXOJIUMBIX JUIS
MOJTy4EeHHUsl TOCYJApCTBEHHOM YCIIyTH AEHCTBUIL, a Takke oOecreueHue Mocajiku B TPaHCIIOPTHOE CPEJCTBO
Y BBICAJIKH U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISCKH.

JIMuHBI yXO04 3a TOJy4aTeleM TIOCYIapCTBEHHOW YCIYTM M3 4YHClIa HHBAJIUAOB U MHBIX
MaJIOMOOHMJIBHBIX TPYIIN HaceldeHus (MEAULMHCKUE MPOIIEYpPhl, TOMOIb B MIPUHATUN MUIIU U JIEKapCTB, B
BBITMIOJTHEHUHN CAaHUTAPHO-TUTHUEHUYECKUX MpoIenyp) oOecrneyrBaeTcss MHBAJIMIOM CaMOCTOSTENBHO JIHO0
IIPY MIOMOILM CONIPOBOXKAAIOMINX JIULL.



2.15.3. I[TomermieHus1, B KOTOPBIX MPEIOCTABIISIETCS TOCYIaPCTBEHHAS yCIIyTa
(manee - momemeHus), 000PYAYIOTCS WHPOPMANMOHHBIMU CTCHJIAMHU WM TEPMUHAJIAMH, COJCPIKAITIMU
CBEICHUs, yKa3aHHble B myHKTe 1.3.3 Hacrosmero AJIMHUHUCTPATHBHOIO pErjaMEHTa, B BU3YaJIbHOM,
TEKCTOBOM W (wnm) MydabTUMeuiiHON (opmax. OdopmieHne BH3yallbHOW, TEKCTOBOM W (WIIN)
MYJIbTUMEAUINHON HHGOPMAIMU JOHKHO COOTBETCTBOBATH ONTUMAIBLHOMY 3PUTEIBHOMY M CIIyXOBOMY
BOCIIPUSATHIO 3TOM HH(OPMAIIUU TpaxIaHaAMU.

[TomerieHus HOKHBI OBITH 00OPYAOBAHBI YCTPOICTBAMU JUIsl O3BYYMBAHUS BU3YaJIbHOM, TEKCTOBOM
nH(OpMallUK, OCHANICHBl 3HAKAMH, BBINIOJHEHHBIMUA pPelbe(PHO-TOYCUHBIM MmpuPTOM bpaiins B
COOTBETCTBUU C JICUCTBYIOIIMMU CTaHJAPTaAMHU BBIMOJHEHUS W pPa3MEIICHUS TaKWX 3HAKOB, a TaKXKe
BHU3YaJIbHBIMU HHAMKATOPAMH, MPEe0Opa3yIomUMH 3BYKOBBIE CHTHAJbI B CBETOBBIC, PEUEBBIC CUTHAJIBI B
TEKCTOBYIO OETYIIYIO CTPOKY.

2.15.4. TlomemeHusi, B TOM YHCJE BXOJ W TYTH TEPEIBMIKEHUS IO TOMEIICHHUSM, JTOJKHBI OBITh
0o0opynoBaHbl MaHaycaMu, Judramu (MpU HEOOXOAMMOCTH), CAHUTAPHO-TEXHUYECKUMHU TOMEIIEHUSIMU
(mocTymHBIMH TSI  MHBAJIMJOB), PACHIMPEHHBIMU  TPOXOJAMH,  TO3BOJISIIONIUMU  OOECIEUHTH
OCCTIpENSITCTBEHHBIN JIOCTYIl HWHBAJIHWIOB W WHBIX MAJOMOOWJIBHBIX TPYIIN HACENEHUs, a TaKkKe
CHEIMAILHBIMA 0ObEMHBIMY TaKTUIBHBIMU TUTMTKAMH W TIOKPBITHSIMH, 0003HAYAIOIIUMHI TTYyTH JIBIKEHUS,
MTOBOPOTHI ¥ MPETSATCTBUS (TIEPEKPECTKH, CTYIIEHH, JIECTHUIIBI, IBEPH ).

JIBepu B MOMEIIEHUAX, B KOTOPHIX MPEJOCTaBISAETCS TOCylapCTBEHHAs yclyra, He JOJKHBI UMETh
MTOPOTOB, MPETSTCTBYIOMNUX JBMKEHUIO HHBAIMIOB U MHBIX MaJIOMOOUITBHBIX TPYIITT HACETICHUSI.

B nomerienusx, B KOTOPBIX MPEIOCTABIAETCS TOCYJapCTBEHHAs yCIyra, JOKHO ObITh 00ecreyeHo
OecrpensITCTBEHHOE MePeIBUKEHUE U Pa3BOPOT KPECEI-KOISICOK, pa3MEIIeHHE CTOJIOB B CTOPOHE OT BX0/1a
C y4eToM OecrpensiTCTBEHHOIO MOIbe3/1a U MOBOPOTa KPECeI-KOJISACOK.

2.15.5. C menpio mpaBWIIBHOW W 0€30MACHON OpHUEHTAIMH WHBAIUIOB M IPYTUX MaJIOMOOMIBHBIX
TPYII HACEJIEHUS B IOMEUIEHUSAX Ha BUIHBIX MeCTaX JOJKHBI ObITh pa3MEIIeHbl TAKTHIIbHBIE MHEMOCXEMBI,
oToOpaxaroliye IjaH pa3MelleHus JaHHBIX MOMEIICHUN, a TakXKe IUIaH SBaKyallid TpaxkJaH B cilydae
no>kapa.

B nomemienusx nomkHa ObITh IPEeAYCMOTpPEHA cucTeMa (YCTaHOBKA) OTIOBEIEHUS JIIOJIEH O MoKape.

Bxon u BbIXOJ M3 momenieHus 00OpynyIOTCS COOTBETCTBYIOIIMMHU YKA3aTeNsIMU C aBTOHOMHBIMU
HMCTOYHUKAaMHU OecriepeOO0MHOTO TUTaHNUS.

2.15.6. Ha myTsX ABM>KEHUS MHBAJIUJOB M MHBIX MaIOMOOMIIBHBIX TPYII HaceIeHUsS B MOMEIICHUSIX,
r/ie PeAOCTaBISIeTCS TOCYAapCTBEHHAs YCIyra, JAOJKHbBI ObITh IIPETyCMOTPEHBI CMEKHbIE C HUIMHU MeCTa
OTJIbIXa M 0KHJIaHUS.

B Mecrax oxumaHusi JODKHO OBITH MPEIyCMOTPEHO HE MEHee OJHOro MecTa JUlsl HWHBaluia,
MEePE/IBUTAIOIIETOCs Ha Kpeclie-KOJSICKE WM MOJb3YIOIIErocss KOCTBUIAMH (TPOCTBIO), a TaKXke IS €ro
COTIPOBOKIAIOIIETO.

2.15.7. Tepputopus, mpuierammas K MECTOHAXO0XJACHUIO OpraHa ONEKH M TMOMEYUTENbCTBA,
MIPEIOCTABIISIFOIIETO TOCYIAPCTBEHHYIO YCIYry, 000pyayeTcs, 0 BO3MOKHOCTH, MECTaMU JIJIsl TapKOBKHU
aBTOTPAHCIIOPTHBIX CPEJICTB, BKIIIOYAsi aBTOTPAHCIIOPTHHIE CPEACTBA MHBAIUIOB.

Ha Tepputopuyn Ha OCHOBHBIX MYTSX IBMKEHUS K 3[JaHHUIO JOJDKHBI OBITH MPEIyCMOTPEHBI MecTa
OTIIbIXa, MOCTYIHBIC JUIsi WHBAJIMAOB M HMHBIX MaJOMOOWUIIBHBIX TPYII HAacCeleHUs, 000pYyIOBaHHbBIE
CKaMeHKaMH, yKa3aTellssMH, HaBeCaMd M OIO3HABaeMble C MOMOIIBI0O HW3MEHEHUs (DaKTypbl HA3€MHOTO
MTOKPBITHSL.

2.15.8. PykoBoauTeneM opraHa MECTHOTO CaMOYIpaBIEHHUS 00ecleynBaeTCs CO3JaHHe MHBAIUIAM
CIIEYIOIIUX YCIOBHM JOCTYITHOCTH OOBEKTOB B COOTBETCTBHH C TpPeOOBAHHSIMH, YCTAaHOBJICHHBIMU
3aKOHOJATEeTbHBIMUA U UHBIMH HOPMATHBHBIMU MTPABOBBIMU aKTaMHU:

a) BO3MOXHOCTB OECIIPEMSITCTBEHHOTO BX0O/a B OOBEKTHI U BBIX0J1a U3 HUX;

0) BO3MOXHOCTh CaMOCTOSITEIBHOTO TEPEIBIKEHUSI MO0 TEPPUTOPUM OOBEKTa B LEISAX IOCTyMHa K
MECTy TMpPEIOCTAaBJICHUS TOCYIApPCTBEHHOW YCIYTH, B TOM YHCJIE C IOMOIIbI0 PAaOOTHUKOB OOBEKTa,
MPEAOCTABISIIONIUX TOCYAApPCTBEHHBIE YCIYTH, ACCUCTUBHBIX M BCIOMOTATEIbHBIX TEXHOJOTHM, a TakkKe
CMEHHOT'0 Kpecla-KOJSICKY;

B) BO3MOXHOCTH MOCA/IKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU M3 HETO Mepea BXOJOM B OOBEKT, B



TOM YHCJI€ C HCIIOJIb30BaHUEM Kpecia-KOJSCKHU U, PH HEOOXOAMMOCTH, C TOMOIIBIO PAOOTHUKOB OOBEKTA;

I) CONPOBOXICHWE WHBAJIHMIOB, UMEIOIMIMX CTOWKME HapymeHus (YHKIMA 3peHHS U
CaMOCTOSITEIILHOTO NEPEABIKEHUS 110 TEPPUTOPHH OOBEKTA;

1) COACUCTBUE MHBAJIUAY MPU BXOJE B OOBEKT M BBIXOJIE U3 HEro, MH(GpOpMUPOBAHHE MHBAIHIA O
JOCTYIIHBIX MapIIpyTax 00IeCTBEHHOTO TPAHCIIOPTA;

€) HauieXamiee pasMelleHue HocuTene wuHdopManuu, HeoOXOAWMOW JuIs  oOecredeHus
OeCHpensTCTBEHHOTO0 JOCTylla WHBAIHIOB K OOBEKTAM M TOCYAApPCTBEHHBIM YCIyTaM, C Yy4YeTOM
OTPaHUYECHUH WX >KU3HEACATEIILHOCTH, B TOM 4YHCIE IyOnMpoBaHWE HEOOXOMUMOW JUIsl TOIy4eHUS
roCyJapCTBEHHOM YCIYrd 3BYKOBOM M 3pUTENILHON MHGOpMAIMK, a TAaKKE HAIIMUCed, 3HAKOB M HUHOU
TEKCTOBOH U rpaduieckoit HPOpPMAaIMU 3HAKaMH, BBITIOJIHEHHBIMH pebe(pHO-ToUeYHBIM mpudTOM Bpaiins
1 Ha KOHTPAcTHOM (hOHE;

k) oOecrieyeHue I0MycKka Ha 00bEKT, B KOTOPOM MPEA0CTaBISETCs TOCYJapCTBEHHAs yclyra, COOaKu-
MPOBOJHUKA MPH HAJIMYUU JOKYMEHTa, MOJATBEP)KIAIOIIEr0 €€ clelralbHOe 00y4eHHe, BBIIAaHHOTO 10
(dbopMe U B MOpsIIKE, YTBEPKIACHHOM MPHKa30M MHHHCTEpPCTBA TpyJla U COI[MAJIBHOM 3aIlUThl HACETICHUS
Poccuiickoit @eaepannn ot 22.06.2015 Ne 386H «O06 yrBepkaeHNN HOPMBI JOKYMEHTA, TTOATBEPKIAIOIIETO
crienuagbHOe 00yueHrne COOaKU-IPOBOJHHUKA, U TIOPSAKA €r0 BIIAUM.

2.15.9. PykoBoauTeneM opraHa ONEKH M IOTICUMTEIHCTBA O0ECIEYMBACTCS CO3JAHHE WHBAJIHIAM
CIIEYIOIIUX YCIOBHM JIOCTYIHOCTH YCIYI B COOTBETCTBHM C TpeOOBaHUSIMH, YCTaHOBJICHHBIMU
HOPMaTHBHBIMH MTPABOBBIMU aKTaMH:

a) OKa3zaHWE€ HMHBAJIUJAM MOMOUIM, HEOOXOAMMOMN NJsl MOJyYeHHs B JOCTYNHOW JUisl HUX (opme
nHpopMallid O TpaBWJIaX MPEAOCTaBICHHUSI TOCYJApCTBEHHON YCIYrd, B TOM uucie 00 oQopmiieHuu
HEOOXOJIUMBIX Ui TOJIyY€HHS TOCYAapCTBEHHOW YCIYTd JOKYMEHTOB, O COBEPIICHUU HMHU JPYTrUX
HEOOXOIUMBIX JJIsl HOJyYeHUsI YCIIyTH NeHCTBU;

0) MpeAoCTaBICHHEe WHBAIHMAAM II0 CIyXy, MPU HEOOXOAMMOCTH, TOCYAAPCTBEHHOW YCIYyTH C
UCIOJb30BAHUEM PYCCKOI'O JKECTOBOTO  fA3bIKA, BKJIIOYass oOecreyeHue JAOMycka Ha OOBEKT
CypJlOTIEpeBOJUNKA, TU(IOCYPAOTIEPEBOTUNKA;

B) OKa3aHHe paOOTHHKAaMH OPraHOB U OpPraHU3alMii, IPEJOCTaBIAIOIUX TOCYAAPCTBEHHbIE YCIYTU B
YCTAQHOBJIEHHBIX c(epax AeATeNIbHOCTH, WHOM HEOOXOOMMOM HWHBAJUAAaM IOMOIIM OpraHa MECTHOTO
CaMOYIIPABJICHMS], IPEJOCTABIIAIOIETO FOCYJapCTBEHHYIO YCIYTY,

B [IPE0/I0JIEHUH OaphepOB, MEIAIONIUX TOIYUYEHUIO UMH YCIYyT HapaBHE C IPYTUMU JIMLAMU;

I') HaJU4Me KONMM JIOKyMEHTOB, OOBSABIECHUH, MHCTPYKIMH O HOpSAKE MPeroCTaBICHUS
roCyJapCTBEHHOH ycIyru (B TOM 4Mcie Ha MH(OPMAILIMOHHOM CTEH/IE), BHIIIOJIHEHHBIX Pebe(yHOTOUEUHBIM
mpudpToM bpaiinsg M Ha KOHTpacTHOM (oHe, a TakKe ayIMOKOHTYpa B MECTaxX OXMJIaHHUS U IpHeMa
3asiBUTEIIEH.

2.16. Iloka3zarenu JOCTYMHOCTH U Ka4eCTBA FOCYIapCTBEHHBIX YCIYT

2.16.1. KonuuecTBO B3aMMOJCHCTBUI 3asBUTENSI C OPraHOM OMEKH U TMOMEYUTENbCTBA JHOO
CTPYKTYpHBIM nojpazaencHueM M®L, yqacTByrOIIMMHU B PEAOCTaBICHUH FOCYJapCTBEHHON YCIYTH - HE
Ooee 2.

2.16.2. IIpoIOJDKUTENBHOCT  B3aUMOJICHCTBUS  JOJDKHOCTHBIX — JIMI] TPH  NPEAOCTAaBICHUU
roCyJapCTBEHHOH yciyru ykaszaHa B paszene 1l HacTosiero AIMUHUCTPaTUBHOTO pErjIaMeHTa.

2.16.3. Cnoco0bl penoCcTaBlIeHUs TOCYJapCTBEHHON YCIIYTH 3asBUTEIIO:

HEMOCPEICTBEHHO MPH MOCEIICHUN OpraHa OIeKH U MONeUnTeNbCTBA;

B CTpYKTypHOM nopapaszaesnenn MOII.

2.16.4. IlpenycMOTpeHO HMHGOPMHPOBAHUE 3asBUTENSI O XOJA€ NPEIOCTABIECHUS TOCYIapCTBEHHOMN
yCIIyTH - J1a.

Ilo 3ampocy 3asBUTENs OpraH ONEKH M IOIEUUTEIbCTBA MPEAOCTABISAET HH(OpMAIUIO O XO0je
MIPEJOCTaBIEHUS TOCYIapCTBEHHON YCIIyTH B YCTHOM, MMCbMEHHOM UM B 3JIEKTPOHHOM (hopMme.

2.16.5. CnocoObl MH(pOPMUPOBAHMS 3asBUTENSI O pe3ylbTaTax IMPeJOCTaBICHUs TOCYJapCTBEHHOMN
yCIYru: B YCTHOH JMOO NMUCHBMEHHOH (opme, B TOM UHCIE 4epe3 CTPYKTypHble mojpasnaenenuss MOL]
nocpenctsoM MANC OI'Y nmytem HanpaBiieHUs YBEJIOMIICHUS HA DIIEKTPOHHYIO ITOYTY 3asiBUTENS COTIACHO
BOJICU3BSIBICHUIO 3asBUTENS, B COOTBETCTBMM C OTMETKOM B 3asiBIEHUHU; CMC-HH(POPMHUPOBAHUE



nocpencTBOM MeXBEJOMCTBEHHOM aBTOMATHU3MPOBAHHON HMH(OPMAIIMOHHON CHCTEMbI MPEI0CTABICHUS
rOCyJapCTBEHHBIX M MYHHIIUIIAIBHBIX YCIYT B 3JIeKTpoHHOM BHe B CaHkT-IlerepOypre.

2.16.6. KonnuecTBO JOKYMEHTOB, HEOOXOJMMBIX JUIS MPEJOCTABICHUS 3asBUTEIEM B LEIAX
IIOJIy4EHUS TOCYJapCTBEHHON yCiIyru: oT 3 110 9.

2.16.7. OcymecTBiieHHE OPraHOM MECTHOTO CaMOYITPABIICHHUS ME&KBEIOMCTBEHHOTO B3aMMOICHCTBHS
IIpU NPEAOCTaBICHUU TrocynapcTBeHHON yciyru Bo3moxkHO ¢ K3AI'C, KO, Ynpasienuem mno Bormpocam
murpauuy, I'KY KA.

2.16.8. KonmyectBO [OKYMEHTOB (WH(pOpMAIMM), KOTOpPBIE OpraH ONEKH M MOIMEYUTEIbCTBA
3anpamuBaer 0e3 yyactus 3asButesns - ot 0 10 2.

2.16.9. Ycayru, HeoOXoquMbIe M 00s3aTeNbHBIC [UIS MPEIOCTABICHUS TOCYJapCTBEHHON YCIYTH, B
TOM 4YHCJIE€ CBEIEHUS O JOKyMEHTE (JIOKYMEHTax), BbIJaBaeMOM (BBIJABAE€MbIX) OpraHU3ALMIMH,
YYacTBYIOIIMMHU B TPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIYrHW, JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
MIPEyCMOTPEHBI.

2.16.10. KonnuecTBO aIMHHUCTPATHUBHBIX MPOIEIYP B paMKax MPEIOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH, OCYIIECTBISIEMBIX B 3JIEKTPOHHOM BHJIE - 2.

2.16.11. Cpoxu npemocTaBIeHHs TOCYAaPCTBEHHON YCIYTH yKa3aHbl B IyHKTE 2.4 HACTOSIIErO
AJIMAHHUCTPAaTUBHOIO PErJIAMEHTA.

2.16.12. TlpemxycMOTpeH MOPSIOK ¥ (OPMBI KOHTPOJIS 3a IMTPEJOCTaBICHUEM TOCYIaPCTBEHHOM YCITyTH
CO CTOPOHBI I'paXk/iaH, MX 00BbEIMHEHUN U OpraHu3alui - 1a.

Bo3moxHbIe cIOCOOBI OLIEHKH 3asiBUTENISIMU KayecTBa MPeA0CTaBICHHS TOCYIapCTBEHHBIX YCIIYT:

MIOCPEJICTBOM EKTPOHHOTO onpoca Ha [lopraie;

MIOCPEJCTBOM JEKTPOHHOT'O ONPOCca C MOMOIIBI0 HH(OPMALIMOHHBIX TEPMHUHAJIOB, PACTIOJIO0KEHHBIX B
CTPYKTYpPHBIX noapasaeneHussx MO,

2.16.13. Brigaua pesynbTaTa IpeIoCTaBICHUS TOCYIaPCTBEHHOM YCIIYTH B YaCTH BBIJJAYH PEIICHUS O
IIPEJOCTaBICHUHU FOCYJapCTBEHHOM YCIyrd JUOO MuchMa 00 OTKa3e B MPEAOCTABICHUN TOCYAapPCTBEHHOM
yCIIyTH IpenycMoTpena Ha 6aze M®DII,.

2.16.14. Beimaya pe3ynbTaTa TPEIOCTaBICHUS TOCYIAPCTBEHHOW YCIYTH HE TPEAyCMOTpPEHA B
3JIeKTpOHHOM Buje yepes [loprai.

2.17. luple TpeOoBaHWsA, B TOM YHCIE YYHUTHIBAIOIIME OCOOCHHOCTH MPEAOCTABICHUS
rOCYJApCTBEHHBIX YCIYT B CTPYKTYPHbIX mnojpazfeneHusx MOPLl u o0coOeHHOCTH MNpenocTaBiIeHUs
rOCyJapCTBEHHBIX YCIYT B JIEKTPOHHOU (opme

2.17.1. TlpueM IOKYMEHTOB U Bbl1a4a pe3yJIbTaTa IPel0CTaBICHUs FTOCyIapCTBEHHON YCIYTH B YacTH
BbIJIA4YM PELICHMsI O MPEIOCTABICHUN TOCYAAPCTBEHHOM yCiIyry 1100 nucbMa 00 0TKa3e B MPeA0CTABICHUN
roCyJapCTBEHHOM YCIIyTd MOTYT OBITh OCYIIIECTBIICHHBI Ha 6Oaze MDII.

IIpu npenocTaBIeHUH rOCyJapCTBEHHOM YCIYTH CTPYKTypHbIe nnoapaszaeneHus ML ocyiiecTBisoT:

IIPUEM 3aIIPOCOB 3asBUTEIIEH O MPEeI0CTaBICHUN TOCYAAPCTBEHHOM yCIyry;

IIPEJCTAaBICHUE HHTEPECOB 3asBUTEIIECH MPU B3aUMOJIEHCTBUU C OPraHOM OIIEKH U IMONEUUTENbCTBA, a
TaKXKe OpraHu3alysiIMU, yYaCTBYIOIIMMHU B IPEJOCTABICHUH FOCYJApCTBEHHOM YCIyTH;

IPEJCTAaBICHUE MHTEPECOB OPraHOB, NPEJOCTABIAIOIIMX YCIYI'M, IMpU B3aUMOJCHUCTBUM C
3aBUTEISIMU;

MHGOPMHUPOBAHUE 3asIBUTEIICH O MOPSAKE MPEIOCTaBIECHUS IOCYIapCTBEHHON YCIYTH B CTPYKTYPHBIX
MIOAPa3EIICHUAX M®ILI, oxoxe BBITIOJIHEHHS 3aIIPOCOB, 0 IpPEeAOCTaBICHUU
roCyJapCTBEHHOH YCIyTH, a TaKXe [0 UHBIM  BONPOCaM, CBSI3aHHBIM C TPENOCTaBIECHUEM
roCyJapCTBEHHOH YCIyTH;

B3aUMOJICICTBUE C OpraHaMM, MPEAOCTABISIIOIIMMU YCIYyTH, II0 BOIPOCaM IPEIOCTABIICHUS

roCyJapCTBEHHOM YCIyTH, a TakXke OpraHu3alUsIMU, y9aCTBYIOLIUMHU B INPEAOCTaBICHUU
roCylapCTBEHHOU yCIYyTH;
BbI/Iauy 3asBUTEIIMIOKYMEHTOB OpraHoB, MPEIOCTABJIAIOIINX YCIYTH, 10 pe3yJbTaTam

MPEAO0CTABJIECHUS TOCYAAPCTBEHHOM YCIyTH, €CJIM HHOE HE MPEAYCMOTPEHO 3aKOHOAaTeIbcTBOM Poccuiickoit
denepauny;
npueM, 06paboTky HHPpOpMAIH 13 HHPOPMAIIMOHHBIX CHCTEM OPTaHOB, MPEIOCTABISIONINX YCIIYTH,



W BbIJa4y 3aABUTENSIM HAa OCHOBAHMM TakoW HWHQPOpPMALUMU JOKYMEHTOB, €CIH 3TO IPEeryCMOTPEHO
COTJIAIIEHUEM O B3aUMOJICHCTBUH M MHOE HE IPEAYCMOTPEHO (periepaibHbIM 3aKOHOM;

obecrieyenne OecraTHOrO Joctyna 3asBureneid Kk Ilopramy m QenepanbHOl rocyaapcTBEHHOMN
nHpOpMaMOHHON cucteme «EAMHBIA mOpTan rocylapCTBEHHBIX M MYHHLIHMIAIBHBIX YCIYT ((YHKIU)»
(manee - dhenepanpubiii [loprain);

COCTaBJICHWE W BBIJAYy 3asABUTEISIM JIOKYMEHTOB Ha OyMa)XHOM HOCHTENE, B COOTBETCTBUHU C
TpeOoBaHUAMH, ycTaHOBIEHHBIME [IpaButenscTBoM Poccuiickoit @enepanuu.

B cinyyae nmomaum JOKyMEHTOB B OpPraH OIEKM U IONEUYUTENIbCTBA IOCPEJCTBOM CTPYKTYPHOIO
nonpazaenenuss MO®L[ pabotHuk cTpykrypHoro moapasneneHus MOILl, ocymecTBisionuii npuem
JOKYMEHTOB, NPEJICTABJICHHBIX ISl IOJyYE€HUS TOCYIapCTBEHHOM YCIIYTH, BBINOJHSIET CIEAYIOLUe
JNEUCTBHUS:

onpeeNnseT IpeaMeT 00paleHus;

MIPOBOJUT MPOBEPKY MOJTHOMOYMHN JIMIIA, TOJAIOUIETO TOKYMEHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B IyHKTE 2.6 HACTOSLIETO
AJIMUHUCTPATUBHOTO PErJIAMEHTA;

OCYILIECTBIISIET CKAaHUPOBAHUE TPEACTABICHHBIX JTOKYMEHTOB, (DOPMHpYET AJIEKTPOHHOE JIEN0, BCE
JOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €MHBIM YHUKAJIBHBIM HUICHTH(PUKAIIUOHHBIM KOJOM, MO3BOJISIOUIUM
YCTAaHOBUTh NPUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHUTENI0O M BHAYy oOpallleHus 3a
rOCyJIapCTBEHHOW YCIYTOW;

3aBepseT AIEKTPOHHOE JI€JI0 CBOEH YCHIIEHHOHN KBATU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOIHCHIO;

HampaBJIIeT KOMUU JOKYMEHTOB M pEecTp JOKYMEHTOB B OpraH OINEKH U IONEYUTENIbCTBA,
MIPEIOCTABIISIFOIINN TOCYITapPCTBEHHYIO YCIIYTY:

Ha OyMa)XHBIX HOCHUTENSX (B clydae HEOOXOAMMOCTH 00s3aTe€IbHOTO MPEAOCTaBICHHUSI OPUTUHAIOB
JOKYMEHTOB) - B TEUEHHE TPeX pabouMX JTHEH co AHs 0OpallleHus 3asiBUTENS B CTPYKTYPHOE NOpa3ielieHHe
M®OII.

B cnydae npencraBieHus 3asBUTEIEM HENOJHOIO KOMIUIEKTA JOKYMEHTOB JIMOO HECOOTBETCTBHS
IPEJCTAaBICHHbIX  JIOKyMEHTOB  TpEOOBaHMSIM,  YCTAHOBJIEHHBIM  IIYHKTOM 2.6  HacTOSILEro
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa (Jajgee - HECOOTBETCTBYIOUIMM KOMIUJIEKT JIOKYMEHTOB), pabOTHMK
CTpyKTypHOTO ToapazaenaeHuss M®PLI, ocymiecTBiagOmMiA TPUEM JTOKYMEHTOB, Pa3bIACHSET 3asIBUTEIIIO
COJZIep’)KaHNE HENOCTATKOB, BBISABJICHHBIX B JOKYMEHTAX, NpeJlaracT MPUHATh MEPBI 110 UX YCTPAaHEHUIO U
00paTuThCs 3a MPEJOCTaBIEHUEM FOCYIAPCTBEHHOHN YCIyrd IIOBTOPHO.

B cirydae xorja 3asBUTEIb HACTAaUBACT HA IIPUEME HECOOTBETCTBYIOIIEIO KOMILIEKTA JOKYMEHTOB, a
AJMUHUCTPAaTUBHBIM PErJIAMEHTOM HE NPEAYCMOTPEHBI OCHOBAHHMA JUIsl OTKAa3a B IPHUEME IOKYMEHTOB,
pabOTHUK CTPYKTypHOro mnoapasieneHuss MOLI, ocymiecTBisOmMi NpUeM TOKYMEHTOB, IMpeiaraer
3aBUTENI0 COOCTBEHHOPYYHO CJIelaTh COOTBETCTBYIOUIYIO 3allUChb HA 3aABJICHUM WM 3allOJIHUTh
COIPOBOJIUTENBHOE MUCHMO K KOMIUIEKTY JIOKYMEHTOB.

Ilo oxkoH4YaHuMM mpHeMa JOKYMEHTOB pabOTHUK CTpYKTypHOro mnojpasaeneHus MOPL[ Bsigaer
3asIBUTEIIIO PACIHUCKY B IIPUEME TOKYMEHTOB.

Ecnu 3asBuTEns oOTKasajucs OT NOJAud 3asBJIEHUS U TMOTpeOOBal BO3BpaTa IPEACTaBICHHBIX
JOKYMEHTOB I10CJIE OTIIPABJICHUS IIEKTPOHHOI'O JI€Na B OPraH ONIEKHU U ONIEYUTENLCTBA, HO 10 HAIIPABJICHUS
KOMIUIEKTa JIOKYyMEHTOB Ha OyMaKHbIX HOCHUTENSX B OpraH ONEKM U IONEYUTENIbCTBA, PaOOTHUK
CTpyKTypHOTo nonpasaeneHuss MO®ILI, ocymecTBiasonmil npueM AOKYMEHTOB, NPEUIaracT 3asBUTEIIO
HanucaTh 3asBJICHUE Ha OT3bIB 0OpalleHus, 3a01paeT paclucKy y 3asBUTels (B cilydae ee HaIu4usl), ocie
4ero BO3BPAIIAET IPENOCTABIECHHBIE 3asaBUTENeM NOKyMeHTHI. IIpu atom B MAUC OI'Y ycranasinuBaer
COOTBETCTBYIOIIUHI CTATYC 2JIEKTPOHHOTO J€a.

Ecnun 3asBuTens mnoTpeboBai BO3BpaTa IPENOCTABIEHHBIX JOKYMEHTOB IIOCJE HampaBiIeHUs
AJIEKTPOHHOIO OOpaIleHuss U KOMIUIEKTa JOKYMEHTOB Ha OyMa)kKHOM HOCHUTENIE B OpraH ONEeKH U
MOTIEYUTENbCTBA, PAOOTHUK CTPYKTYpPHOTO nojpaszaenenus M®LI, ocymiecTBASIOMNNA TpHeM JOKyMEHTOB,
npeJuiaraeT 3asBUTEIN0 00pPaTUTHCS HEMOCPEACTBEHHO B OpTaH ONEKU U MOMEeYUTEIbCTBA.

JIOJKHOCTHOE JIMIIO OpraHa OIEKM M IIONEYUTENbCTBA, OTBETCTBEHHOE 3a IPEAOCTaBICHHE
rOCy/lapCTBEHHOW YCIIyIH, IO pe3yJibTaTaM pPACCMOTPEHMs INPEACTABIEHHBIX 3asBUTEIEM JOKYMEHTOB,



HanpasisieT He0OX0AUMBIE TOKYMEHTHI (CIIPAaBKH, MMChMa, PEIICHHS U JIp.) B CTPYKTYPHOE MOApa3eieHne
MOII 1t ux nocienyromen nepeaadu 3asiBUTENIO:

Ha OyMa)XHOM HOCHUTENE - B CPOK He Oojee Tpex pabouyux THEH CO JHS MPHHATUS PEIICHHS O
IIPEeIOCTAaBJIEHNH (OTKA3€ B IPEAOCTABICHNHN) 3asBUTEII0 TOCYIaPCTBEHHON YCIYTH.

He nomyckaetcst Bo3BpaT JOKYMEHTOB 3asBUTENSI OPIaHOM OIEKHU U MONEYUTENbCTBA B CTPYKTYPHbIE
noapazaenenuss M®I] 6e3 paccMoTpenus.

2.17.2. OcoOeHHOCTH TPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH B AJIEKTPOHHOU (hopMme

3asiBUTENIb MOXKET MOJyYUTh HH(OPMALIUIO O MOPSAJKE MPEAOCTaBICHUS TOCYJapCTBEHHON YCIIyTH, B
TOM YHCJIE B 3IeKTpoHHOM (opme Ha [Topraie (Www.gu.spb.ru).

Jloctym K cBeIEHUSIM O CHocobax MpeAoCTaBICHUS] TOCYIapCTBEHHOM yCIyrd, MOPSAKY
MPEAOCTABJICHHS TOCYAAPCTBEHHOM YCIYTH, B TOM YHCIIE, B SJIEKTPOHHOU (OopMe, IEPEUHIO HEOOXOAMMBIX
JUI TIPEIOCTaBJICHUs] TOCYJAapCTBEHHOM YCIYTM JIOKYMEHTOB, K (opMe 3asBieHUS M (popmMaM HHBIX
JOKYMEHTOB BBITIOJIHSAETCS 0€3 ImpeBapUTeNbHOM aBTopu3anuu 3asBurtens Ha [loprane. 3asBuTesb MOXKeET
03HAKOMUTHCS ¢ (POPMOI1 3asIBIECHUS U UHBIX JOKYMEHTOB, HEOOXOJUMBIX JUISl [TOJIy4EHUS TOCYJapCTBEHHOM
YCIIYTH, TUIATEKHBIMH pEKBU3UTaMU U HWHGPopMamueil 00 o00s3aTeNbHOM 3alOJIHEHUM CBEJICHUH,
UJIECHTUDUIMPYIONTUX TUTATEXK 3asBUTENS (€CiM  YCIyrodl MpeaycMOTpeHa yIulaTa ToCyJapCTBEHHOU
MOIJTMHBl MM HHOTo oOs3arensHOro Iuiarexa) Ha Iloprane u Ha denepansHom Iloprane, npu
HEO0OXO0IMMOCTH COXPAHUTH UX Ha KOMIIBIOTEPE.

Bo3MoxHOCTH MO1aun 3as1BJICHUS B 3JIEKTPOHHOU (hopme mocpenactBoM [loprana Oyner
OCYILIECTBIISITHCS B COOTBETCTBUU ¢ pacnopsbkeHueM IpasurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne
8-prr «O MepOoTpHUATHSIX TI0 TIEPEX0.1y Ha MPEIOCTABICHUE UCTIOHUTELHBIMU OpraHaMH TOCY/IapCTBEHHOM
Bnactu Cankr-IleTepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

I1l. CocTaB, moc/jie0BaTeJLHOCTh W CPOKH BBINOJHEHUS] AAMMHHCTPATHBHBIX TMPOLELYP
(meiicTBuii), TpeOOBAHMS K MMOPAAKY HMX BbINOJHEHHSI, B TOM 4YHCJe OCOOEHHOCTH BbINOJHEHUS
aJIMMHUCTPATHUBHBIX Mpoueayp (aeiicTBUii) B 3JIEKTPOHHOI (popme

Onucanve  MOCIENOBATENbHOCTH  @JMHMHHUCTPATUBHBIX  MpOIEAyp TMpH  MPEIOCTaBJICHUU
rOCyJIapCTBEHHOM YCIIYTH:

IpUeM U perucTpauusi 3asBICHUM U JOKYMEHTOB, HEOOXOAMMBIX JJsi IPEIOCTaBICHUS
rocy/lapCcTBEHHOU yCIYyTH;

MOATOTOBKA M HAIpPaBJIEHHE MEXBEIOMCTBEHHBIX 3alpOCOB O MPEJOCTABICHUH JOKYMEHTOB,
HEOOXOIUMBIX JIl MPENOCTABICHUS TOCYIApPCTBEHHOW YCIYTH, HAXOISIIUXCS B PACIOPSIKEHUUM WHBIX
OpraHoB rOCy/IapCTBEHHOM BJIACTU U OpPraHU3alINIA;

MPUHATHE pELICHUS OpraHa OMNEKHM W TONEYMUTENbCTBA O BbIAAYE COTJIACHSl OpraHa ONEKH U
MOTICUYUTENHCTBA HA 3aKJIIOUEHUE TPYJOBOTO JOTOBOPA C JMIIOM, MOJYYUBIIUM 00IIee 00pa3oBaHUE WU
MoJTydarouum obiee oOpa3oBaHue, JOCTUTIIUM BO3pacTa YEThHIPHAIIATH JIET, TM00 00 OTKa3e B BblAaue
corjacusi OpraHa OIleKH U MOTEUUTENbCTBA Ha 3aK/IFOUEHUE TPYAOBOTO JOrOBOpA C JHUIOM, HOTYYUBIINM
oOmiee 0O6pazoBaHue WM MOJYYarOIIUM 00Iee oOpazoBaHUe, TOCTUTIIMM BO3pacTa YEThIPHAIIATH JIET;
nepeava 3asiBUTENIAM pe3ylbTaTa MpeAoCTaBICHHs TOCYAapCTBEHHOM YCIyTH.

3.1. lIpuem u perucTpaiusi 3asiBJeHHii U JOKYMEHTOB, HEOOXOAMMBIX /Jsl MpPeI0CTABICHHUS
rocy1apCTBEeHHOMN yCayru

3.1.1. CoObiTus (ropunuueckue (pakThl), sIBISIONIAECS OCHOBAHUEM JIJIs Hauana aIMUHUCTPATUBHOM
MpOLIEYphI: OOpaIlleHre HECOBEPIIEHHOIETHETO U OJHOTO U3 €r0 pOAUTENEH (MOTeUnTeNs) B OpraH OMeKu
U TIOMEYUTENHCTBA MO MECTY JKUTEIhCTBA HECOBEPIICHHOJETHETO C 3asBICHUSIMU MO (GopMe COTIACHO
npunokeHuro Ne 4, No 5 COOTBETCTBEHHO K HACTOSIIEMY ATMUHUCTPATUBHOMY PETIaMEHTY
JOKYMEHTaMH, YKa3aHHBIMU B TyHKTax 2.6, 2.7 HacToAeMYy AJIMUHUCTPATUBHOMY PETTIaMEHTY.

3.1.2. OTBETCTBEHHBIM 32 BBITIOJIHEHUE AIMUHUCTPATUBHOMN MTPOLIEYPHI SBIISETCS CIICIUATICT OpTraHa
OTICKM ¥ TIONMEYHUTENbCTBA, OTBETCTBEHHBIM 3a TpHUEM 3asBICHUNA W PETUCTPALMI0O H JIOKYMEHTOB,
HEOOXOIUMBIX ISl TPEIOCTABIIEHUS TOCYIAPCTBEHHON YCITYTH.
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3.1.3. CogepxaHuie U IPOJOHKUTEIHLHOCTD BHIMOTHEHHS aIMUHUCTPATUBHON MPOIEAYPHI

Crneunaiuct oprana oneku U noneynuTeNIbCTBa, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO
3asBIICHUH U JIOKYMEHTOB, HEOOXOJMMBIX JJIS IIPEI0CTABICHHS TOCYJApCTBEHHON YCIyTH,
npu oOpalieHny 3asBUTEICH:

OmpeeNseT IpeaMeT 00paleHNsl; YCTaHAaBIMBAET JIMUHOCTD 3asiBUTEIICH;

KOHCYJIbTUPYET 3asiBUTENICH O Topsiike OGOpPMIICHHS 3asBICHUS WU INPOBEPSET MPABHIBHOCTH €ro
odopmIeHHS;

IIPOBEPSET HAIMUKE JOKYMEHTOB U JIa€T UX OLIEHKY Ha IIPEJMET COOTBETCTBUS NEPEUHIO IOKYMEHTOB,
YKa3aHHBIX B MyHKTax 2.6, 2.7 HacTosmeMy AJIMUHUCTPATUBHOMY pErIaMEHTY;

¢bukcupyer GaxT mpreMa 3asBICHUI U TOKYMEHTOB B KypHaJe PerUCTpaluy Ha OyMa>KHOM HOCHUTEIE
WK B UHPOPMAIIMOHHOM CHCTEME OpraHa OlEeKH U MOMEYUTENIbCTBA B AIEKTPOHHOM BUJIE;

B ClIy4ae HEOOXOJMMOCTH HaIpaBJICHUS MEXBEJIOMCTBEHHBIX 3alIPOCOB B UCIOJHUTEIBHBIE OPraHbl
rocyfaapcTBeHHoi Biactu (opranuzammu) Cankt-IleTepOypra o nmpeaocTaBieHUN HEOOXOIUMBIX CBEICHUMN
(IOKyMEHTOB), a TaK)Ke MOJIy4eHHE OTBETOB Ha HUX (Jlajiee - MEXBEJAOMCTBEHHBIN 3a11poc) NepeaaeT KOMUIo
3asIBJICHUS C OTMETKOM 0 HE0OXO0JMMOCTHU TOJITOTOBKH MEXBEIOMCTBEHHBIX 3alPOCOB CIIELUAINCTY OpraHa
OTIEKH M MONEYUTEIbCTBA, OTBETCTBEHHOMY 32 MOJATOTOBKY U HAIPaBJIEHUE MEXBEIOMCTBEHHBIX 3aIPOCOB,
a TaKKe MOJIyueHHe OTBETOB Ha HUX.

[Ipo1oMmKUTENBHOCT aIMUHUCTPATUBHOM MPOLIEAYPHI HE J0JKHA IIPEBHIIATh OJHOTO paboyero
THSL.

Crnenmaiict opraHa ONeKd W TIOTICUUTENbCTBA, OTBETCTBEHHBIN 3a MPUEM 3asBJIICHUA U JOKYMEHTOB,
HEO0OXOUMBIX ISl IPEIOCTABICHUS TOCYIapCTBEHHON yciyrd, nmocpeactsom MDII;

MOJIy4aeT KOMUHU TOKYMEHTOB U peecTp JA0KyMeHTOB u3 MO®IL] Ha OymaxHBIX HOCUTENSIX (B Cilydae
HE00X0IMMOCTH 0053aTEILHOTO MPEACTAaBIEHUSI OPUTHHAJIOB IOKYMEHTOB);

MIPOBEPSIET HAJIMUKE JOKYMEHTOB U JIA€T UX OLIEHKY Ha MPEeIMET COOTBETCTBUS MEPEUHIO JOKYMEHTOB,
yKa3aHHBIX B IMyHKTax 2.6, 2.7 HacTOAIIEro AIMUHACTPATUBHOTO PETJIAMEHTA, OTPEIEIsICT HEOOX0IUMMOCTh
OCYILIECTBJICHUS MEKBEIOMCTBEHHBIX 3aPOCOB, O YEM Ha 3asIBJICHUU JIETIAeTCSI COOTBETCTBYIOIIAS 3aIIUCh;

B Cllydyae HEOOXOJAMMOCTH HaIpaBJICHUS MEKBEIOMCTBEHHBIX 3alIPOCOB MEPEAAET KOMHIO 3asiBICHUS
HECOBEPUICHHOJETHETO C OTMETKOM O HEoO0XOAMMOCTH MOATOTOBKH MEXBEIOMCTBEHHBIX 3allPOCOB
CHEIHAMCTy OpraHa ONEKW U TIONEYUTEIbCTBA, OTBETCTBEHHOMY 3a IIOJrOTOBKY M HampaBlieHUE
MEXBEJJOMCTBEHHBIX 3allPOCOB, a TAKXKE MOJyYeHHE OTBETOB HA HUX;

¢ukcupyer (akT mpueMa JTOKYMEHTOB, YKa3aHHbIX B IIyHKTax 2.6, 2.7 HacTOSAIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa, B JKypHaJle perucTpauud Ha OyMaXHOM HOCHUTEIE WIH B
nH(OPMALIMOHHON CUCTEME OpraHa ONEKU U MOMEYUTEIbCTBA B DJIEKTPOHHOM BHJIE;

neperaeT KOMIUIEKT JOKYMEHTOB CIIELIMAIMCTY OpraHa OMeKH U MONeUnTEeNbCTRA.

3.1.4. Kputepuem mpUHATHS pEUICHUS B paMKax aJMUHUCTPATUBHOM MPOLEAYpPHl SBISETCS
COOTBETCTBUE KOMIUIEKTA JIOKYMEHTOB, TPeOOBAaHHSIM, YCTAHOBJICHHBIM HACTOSIINM AJMUHUCTPATUBHBIM
peraaMeHTOM.

3.1.5. Pesynbrar aAMHUHUCTPATUBHOU

MPOLEAYPbI: TPUHSITHE 3asIBICHUN U

JOKYMEHTOB.

3.1.6. Cnoco6 ¢ukcanuu pe3yabTaTa BHIIOJIHEHUS aIMUHUCTPATUBHON MPOIIEAYPhI: perucTpanus

3asiBJICHUN U JJOKYMEHTOB B KypHalle PeTUCTPallii Ha OyMa)KHOM HOCHUTEJE WU B
nH(OPMAIIMOHHON CUCTEME OpraHa ONEKU U MOMEYUTEIHCTBA B DJIEKTPOHHOM BH/IE.

3.2. lloaroTroBka M HaNpaBJeHUE MeKBeJOMCTBEHHBIX 3alPOCOB 0 MPeI0CTaABJICHUH
AOKYMEHTOB, HEOOXOAUMBIX /ISl IIPEAOCTABJICHUS OCYAaPCTBEHHOM YCIYI'H, HAXOASIIHUXCSA B
PACNOPSKEHUHN HHBIX OPTAaHOB rOCYIapCTBEHHOM BJIACTH H OPraHU3alUH

3.2.1. Co6bITHs (ropuauueckue GaxThl), IBISIOMIMECS OCHOBAHUEM JUIs Hayala aIMUHUCTPATUBHOM
MIPOLEAYPHl: pErucTpanus 3asBICHUI U JOKYMEHTOB; OTCYTCTBHE B KOMIUIEKTE IOKYMEHTOB,
[IPELYCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIIET0 AJIMUHUCTPATUBHOTO PEIJIAMEHTA.

3.2.2. B paMKax aJMHUHUCTPATHMBHON IMpPOLEAYpHl CHELHMATUCT OpraHa ONEKH U IONEeYUTEIbCTBA,



OTBETCTBEHHBI 3a NOArOTOBKY, HAIIPaBJIIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB U [I0JIyYEHUE OTBETOB HA HUX,
OCYILIECTBJISIET CAEAYIOLUIUE aIMUHUCTPATUBHBIE IEHCTBUS:

OTIpeNieNseT COCTaB IOKYMEHTOB (MH(pOPMAIINK), TTOIIEKAIIUX MOTYISHHUIO 110 MEXBEIOMCTBEHHBIM
3arpocam, U Opraibl (OpraHu3alnu), B KOTOPbIE JOJKHBI ObITh HAIIPABJICHB MEXBEIOMCTBEHHBIE 3aIIPOCHI;

MIOATOTABIMBAET POEKTHl MEXBEAOMCTBEHHBIX 3alIPOCOB;

Py HEOOXOAMMOCTH NPEJCTABISIET MPOEKThl MEXBEJOMCTBEHHBIX 3alpOCOB HA MOANMCH JIUILY,
YIOJHOMOYEHHOMY TOJIUCHIBaTh MEKBEIOMCTBEHHbIE 3allpOChl, B TOM YHCIE C HCIOJb30BAHUEM
3IEKTPOHHOM MOJIKCH;

HaIpaBJIIeT MEXKBEJAOMCTBEHHbBIE 3alIPOCHI B!

K3AI'C (3ampamuBaercs uwHdOpMaius M3 aKTOBOM 3alUCH O POXKIACHUM pEOCHKA, CBEACHHS,
coJiepsKalliecsl B CBUIETENBCTBE O POKJIEHUHU peOeHKa, BbIJaHHOM Ha Teppuropun Cankr-IlerepOypra);

I'KY XA mnocpeactBoM aBTOMaTH3MPOBAaHHON HHQpoOpManuoHHON cuctembl «Hacenenne XKumoii
(o (3ampaluBaeTcsl CIpaBKa O PErUCTPallK M0 MECTY JKUTEIbCTBA HECOBEPIIEHHOIETHETO (popMBI 9 B
OTHOIIEHUU JKWIIBIX MOMEIICHNUH, BEJCHHE PErHMCTPAllMOHHOTO y4eTa IpakJaH IO MECTy JKUTEIbCTBa B
KOTOPBIX B YacTH, BO3JIO)KEHHOW Ha >KWIWIIHBIE opranusanuu, ocymectsisiior ['KY KA), B ciywae
OTCYTCTBHSI Y HECOBEPILIECHHOJIETHETO Iacmopra rpaxkaanuHa Poccuiicko @epepanuu, B Ipeaenax
YCTaHOBJIEHHOTO 3aKOHOAATEIbCTBOM CPOKA €r0 MOJIy4eHUS;

KO (3ampammBaercs crpaBka, cofiepskaiiasi CBEICHHUS O TIOTy4YeHUH oOIero oopa3oBaHus (sl JIUII,
MOJYYMBIIUX oOmee oOpa3oBaHWe) B TOCYJAapCTBEHHOM o0Opa3oBaTeabHOM yupexkaeHuu CaHKT-
[TerepOypra);

VYnpasieHue 1mo BOmpocaM MUTPALMU (CBEJEHHS] O PETUCTPALlMK HECOBEPIIEHHOJETHETO0 MO MECTY
npeObiBanus B Cankt-IlerepOypre);

MOJIy4aeT OTBETHI Ha MEXBEJJOMCTBEHHBIE 3aIPOCHI;

aHAJIM3UpPYeT JIOKyMEHThl (MH(oOpManMio), TOJy4eHHbIE B paMKax MEXKBEIOMCTBEHHOIO
B3aUMOJICHCTBUSL (OTBETHl HAa MEXBEJIOMCTBEHHBIE 3alpOChl), Ha COOTBETCTBHE HAIpPaBICHHOMY
MEXBEJJOMCTBEHHOMY 3aIpocy;

nepeaeT Moay4YeHHbIe TOKYMEHThI (MHPOpPMAIHMIO) CHIEUAINCTY opraHa ONeKd U MOTeUnTeNbCTBa,
OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTA PEIICHUs] OpraHa ONEKHU U IMOMEYUTENIbCTBA O BbIJAaue COTTIAcHs
OopraHa OINEKU U MOMEYUTENbCTBA Ha 3aKIIOUYEHHE TPYAOBOIO JOrOBOpa C JIMIOM, MOJYYHUBIIUM OOIIee
o0Opa3oBaHHe WM MOJYyYaroluM obIiee oOpa3oBaHKe, JOCTUTIIMM BO3pacTa YeThIpHAIATH JIeT, 1100 00
OTKa3e B BbIJIa4€ COTJIacHs OpraHa OMeKU U MONeYUTEIhCTBA Ha 3aKIIIOUEHUE TPYJOBOTO JIOTOBOPA C JIUIIOM,
MOJIyYMBIIUM 0O0lIee 00pa3oBaHUE WM TMOJy4arolmuM oOiiee oOpa3oBaHHE, JOCTUTIIMM BO3pacTa
YeThIPHAIATH JIET.

MeXBe1TOMCTBEHHBIH 3a1poC JOJIKEH COAEPKATh CIIEIYIOIINE CBEICHHS: HaUMEHOBaHUE OpraHa
(opranuzaiuu), HarpaBJIsIOIIEr0 MEKBEJOMCTBEHHBIH 3apoc; HAMMEHOBaHUE OpraHa (OpraHu3alum), B
aipec KOTOPOTr0 HAIPABIIAETCS MEXKBEIOMCTBEHHBIHN 3aI1poC;

HAaUMEHOBaHHUE YCIYyTH, JJIsl MPEIOCTaBICHUS KOTOPOH HEOOXOAMMO MpeCTaBleHHUE JOKYMEHTa U
(wnn) uwHpOpMAIMM, a TaKXKe, €ClIM HMMeeTcs, HoMmep (MIeHTH(PUKATOp) TaKOW YCIyrd B peecTpe
rOCYIapCTBEHHBIX YCIIYT WM PEECTPe MYHUILIUIIATIbHBIX YCIIYT;

yKa3aHUE Ha TMOJIO0XKEHHS HOPMATHBHOTO MPAaBOBOTO aKTa, KOTOPHIMU YCTAHOBJICHO IPE/ICTABJICHHE
JOoKyMeHTa U (uin) uHdopmanuu, He0OX0IMMOM I MPEOCTaBICHUS YCIYTH, U YKa3aHUe Ha PEKBU3HUTHI
JTAHHOTO HOPMAaTHBHOTO MPABOBOTO AKTa;

CBe/IeHUs], HeOOXOAUMBIE JUIs TIPEACTaBICHUs JOKyMEHTa U (MIH) HHGOpMAalUY, YCTaHOBIIEHHbIE
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM IMPEA0CTABICHUS TOCYIaPCTBEHHON YCIYTH HIIN
periaaMeHTOM NPeAO0CTaBICHHS YCIYTH, a TAK)KE CBEJICHHs], TPEeTyCMOTPEHHbIE HOPMATHBHBIMU
MIPaBOBBIMU aKTaMU Kak HEOOXOIUMBIE JUISI IPEICTABICHHS TAKMX JOKYMEHTOB U (WK) HHPOPMAIHH;
KOHTaKTHYIO MH(QOPMAIUIO AJIs1 HAIpaBIeHUS OTBETA HA MEKXBEJOMCTBEHHBIH 3aMpoc; 1aTy HApaBIeHUs
MEXBEJOMCTBEHHOTO 3apoca U CPOK 0’KMIaEMOT0 OTBETA HAa MEXBEJOMCTBEHHBIN 3a1poc;

dbamunuio, ©Ms, OTYECTBO M JIOJDKHOCTh JIMIA, MOJATOTOBUBIIETO M  HAlpaBUBILETO
MEXBEJOMCTBEHHBIM 3ampoc, €ro MOANKNCh, B TOM YHCIE 3NIEKTPOHHYI IOANKCH, a TaKXe HOMEp
cirykebHoro TenedoHa U (MIIH) aapec AEKTPOHHOM MOYThI JAHHOTO JIUIA ISl CBSI3U.



MexBeOMCTBEHHBIN 3aIIPOC

HAIPAaBJIAETCS: 110 AIEKTPOHHOMN IOYTE;

MHBIMH CIIOCO0aMHU, HE IPOTHBOPEYAILIUMH 3aKOHOJATEIbCTBY.

JlaToii HampaBi€HMsT MEXBEIOMCTBEHHOI'O 3alpoca CUYUTAeTCs Jara OTIPAaBKU JIOKyMEHTa ¢
MEXBEJOMCTBEHHBIM 3allpOCOM IO 3JIEKTPOHHOW mnoute. B ciyyae HampaBieHHMs MEKBEJIOMCTBEHHOI'O
3ampoca  HHBIMM  croco0amy, IMPEeAyCMOTPEHHBIMH  3aKOHOJATEIbCTBOM, JIHEM  HalpaBiCHUS
MEXBEJOMCTBEHHOI'0 3aIIpOCa CUUTAETCS J1aTa [IOYTOBOTO OTIIPABJICHUSI.

3.2.3. TIpoaomKUTENbHOCTh aIMUHICTPATUBHON TIPOTIE Y PHI

B cnydae HampaBieHHsT OpraHoM OIEKM M IIONEYUTENIbCTBA MEKBEJOMCTBEHHBIX 3alpOCOB B
HCIIOJIHUTENbHBIE OpraHbl rocyAapcTBeHHOM Binactu (opranusauun) Cankr-IlerepOypra, HCIOJHUTEIbHBIE
OpraHbl TOCYJapCTBEHHOW BiacTH (opranmsaiuu) cyonekToB Poccuiickoit deneparuu, denepanbHbie
OopraHbl MCIOJHUTEIBHON BiacTH (OpraHu3aluu), TOCyJapCTBEHHbIE BHEOIOJKETHBIE (OHJIbI, OpPIraHbI
MECTHOT'O CaMOyTpaBJieHHs (B TOM 4HMCJIe UHBIX CyObekTOB Poccuiickoit denepaiun) o mpeaoCcTaBIeHUN
HEOOXOJIMMBIX CBEJIEHUI (JIOKYyMEHTOB), a TaKXKe IOJYy4eHHs OTBETOB Ha HHUX HPOAOLKUTEIBHOCTH
aJIMMHHUCTPATUBHON MPOLEAYPbI COCTABISAET IECTh pAOOUUX JHEH.

IIpy OTCYTCTBMM HCHOJB30BAaHUS €IWHOM CHUCTEMBI MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMO/JICHCTBUSl HAIpaBJIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB U IMOJIyd€HHE OTBETOB Ha HHX
OCYUIECTBJISIETCS B COOTBETCTBUU CO crarbeil 7.1 denepanpHoro 3akoHa Ne 210-@3; a taxxke [lopsakom
MEXBEJOMCTBEHHOTO HMH()OPMAIIMIOHHOTO B3aUMOJICHCTBUSL MPU MPEIOCTABIEHUH TOCYAAPCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYr HCIOJHUTENIbHBIMU OpraHamMu rocynapctBeHHoi Biactu Caskt-IletepOypra u
OpraHaMM MECTHOT'O CaAMOYITPaBJICHHUS, a TAKXK€E YCIYT TOCYIapCTBEHHBIX YUpEXKJICHUH,
MO/IBEIOMCTBEHHBIX MCIOJHUTENIBHBIM OpraHaMm rocynapctBeHHoi Biactu Caskrt-IletepOypra, u apyrux
OpraHM3ainuii, B KOTOPBIX pa3MeIlaeTcsi TOoCyIapCcTBEHHOE 3aJaHue (3aka3), yTBEP)KIECHHBIM
nocranoBieHueM [IpaBurenscTBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753.

Cpok NOArOTOBKM W HAmIpaBJIEHUS OTBETa HA MEKBEAOMCTBEHHBIM 3allpOC B COOTBETCTBHH C
[TopsiakoM HE MOKET MPEBBIIATE MATH PA0OUMX JAHEH MOCIHE NOCTYIUIEHUS] MEKBEOMCTBEHHOTO 3aI1Ipoca.

WNudopmanys 0 HapylIEeHUH CPOKOB OTBETA HAIPABIAETCA HAa O(UIMANIBHBIE aapeca IEKTPOHHON
MIOYTHl MCIIOJIHUTENIBHBIX OPraHOB rocynapcTBeHHON BiacTu Cankr-IleTepOypra, mpeqHa3HAYEHHBIX JUIS
HalpaBJICHUs MEXBEIOMCTBEHHBIX 3allpOCOB M IOJYYEHHUS OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIpOCHl (B
COOTBETCTBUU C npuioxeHueM Ne 2 k mocranosieHuto [IpaBurensctBa Cankt-IlerepOypra ot 23.12.2011
Ne 1753).

JIOJDKHOCTHOE  JIMIO, HE IMpeJcTaBuBLIee (HECBOEBPEMEHHO IPE/ACTaBHUBIIEE) 3alpolICHHBIN
JOKYMEHT (wiu uHGpOpMAlMIO), MOJUIEKHUT aJMUHUCTPATUBHOM, JAUCUUIUIMHAPHOW WIM HHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuniickoit denepanny.

3.2.4. AnMUHUCTpaTUBHAsT TNpPOLEAYpa OCYIIECTBISETCA CIELUAIUCTOM, OTBETCTBEHHBIM 32
IIOATOTOBKY, HAaIlpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB U IOJIYy4EHHE OTBETOB HA HUX.

3.2.5. Kputepuem mnpuHATHA pelIeHUs B pPaMKax aJIMUHHCTPATUBHOW IpPOLEAYpHl SIBIISETCS
OTCYTCTBHE B IIPEJCTABJICHHOM 3asBUTEIIEM KOMIUIEKTE JJOKYMEHTOB, JOKYMEHTOB, YKa3aHHbIX B ITyHKTE 2.7
HACTOSIILEro AIMUHUCTPATUBHOIO PETJIaMEHTA.

3.2.6. Pe3ynbTaToM aJMHMHUCTPATHUBHOM IpPOLEAYpBl SBISETCS IOJydeHHE OPraHoM ONEeKU U
[IOTEYUTENbCTBA JOKYMEHTOB M HMHGpOpPMalUM, KOTOpble HAXOJATCS B  pacHOPSIKEHUHU HUHBIX
UCTIOJJHUTENBHBIX ~ OPraHOB  TOCYJapCTBEHHON BiacTh  (opraHusanuii), ¢elnepaibHbIX OpraHoB
UCTIOJHUTENBHOW BJIACTW M OPraHOB TOCYAApPCTBEHHBIX BHEOIOJUKETHBIX (OHIOB, OPraHOB MECTHOTO
CaMOYIPaBJIEHUs, I0JIBEJOMCTBEHHBIX UM OpraHHU3allHil, a TAK’K€ KOTOpBIE 3asiBUTEIIb BIIPABE NIPEJICTABUTh
CaMOCTOSITENIBHO, YKa3aHHBIX B ITyHKTE 2.7 HACTOSALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.7. CiocoboM (uKcauu pe3ynbTaTa BBINOJIHEHUS aJIMUHHCTPATUBHOW MNpOLEAYphl SBISAETCS
perucTpanys 3ampoca M OTBETa Ha 3alpoc B JKypHaJle PEerucTpaluud Ha OyMa)kHOM HOCHUTENE WIH B
MH(OPMAIMOHHOM CHCTeMEe OpraHa ONEeKH U MOMEUYUTENIbCTBA B 3JIEKTPOHHOM BH/IE.

3.3. IIpuHsiTHE pelIeHns] OPraHa ONeKH M NMONeYUTEIHLCTBA 0 Bbl1aye COTJIACHS OPraHA ONeKH U



NONEeYUTEIHCTBA HA 3aKJ/I0YeHHe TPYA0BOIo I0roBopa ¢ JUIOM, MOJYYUBIIUM o0liee o0pa3oBaHue
WIH MOJIYyYaIoIHuM 00111ee 00pa3oBaHue, JOCTUTTIIMM BO3PACTa YeTHIPHAAIATH JIeT, JJU00 00 0TKa3e B
BbIJIaYe COIJIACHUSI OPraHa OMeKH M MONEeYNTEeIHLCTBA HA 3aKJII0YEeHHE TPYAOBOIO JIOr0OBOpPa € JHIIOM,
NOJIyYUBIIMM 00Illee 00pa3oBaHue WM MOJYYAlOIIUM 001Iee o0pa3oBaHHMe, JOCTHTIIAM BO3pacTa
YeTBIPHAIUATH JIEeT

3.3.1. CoObrTus (ropuauueckue (akThl), SBISIONINECS OCHOBAaHUEM JUIS Havaljla aJIMAUHUCTPATUBHOMN
MPOLICAYPHI: HAJTMYKE B OPraHe ONCKH M IMOTICUYNTEIbCTBA 3asBIICHUN U JOKYMCHTOB, YKa3aHHBIX B ITyHKTAaX
2.6, 2.7 HacTosI1Iero AAMMUHUCTPATUBHOIO pErjaMeHTa.

3.3.2. OTBeTCTBEHHBIC 32 BHITIOJHCHUE aIMUHUCTPATHBHON MIPOIEAYPHI:

CHCIMAIIMCT OpraHa OINEKH U TONEYUTEIhCTBA, OTBETCTBCHHBIH 3a MOATOTOBKY IIPOEKTA
MTOCTAHOBJICHHS OpraHa OIMEKH U MOTEYUTEIhCTBA O BhIJIa4e COTJIACHs OpraHa OTIeKH M TOMEYUTEILCTBA Ha
3aKIII0YEHUE TPYAOBOTO JIOTOBOPA C JIUIIOM, MOJYYHBIIUM 00IIee 00pa30BaHUe WM MOJTYYAIOUINM 001Iee
oOpa3oBaHue, JOCTUTIINM BO3pacTa YeThIPHAIIATH JIET, JTMO0 00 OTKa3e B BhIJAU€ COTJIACHS OpraHa OMeKH
Y TIOTICYUTENHCTBA Ha 3aKIF0UEHHE TPYIOBOTO JIOTOBOPA C JIMIIOM, TIOJYYUBIIMM 00IIee oOpa3oBaHue WIN
MOJTy9arOIUM 0011Iee 00pa3oBaHue, TOCTUTIIINM BO3pacTa YETHIPHAIIATH JIET;

PYKOBOJUTENH CTPYKTYPHOTO TOJpasaesieHus (OTAena OMEKH M IMOMEYUTENhCTBA) OpraHa ONEeKd U
MOTICYUTENHCTBA (TIPU HATHYUH COOTBETCTBYIOIIETO CTPYKTYPHOTO TIOIPa3IeIICHus );

rJlaBa MECTHOW aJMHHHCTPAIlMH BHYTPUTOPOJICKOTO MYHHIIMIAILHOTO 0Opa3oBanus CaHKT-
[TerepOypra.

3.3.3. CoxepxaHue U ITPOJOHKUTEIHFHOCTD BHIMIOTHEHHS A IMHHUCTPATHBHON MTPOIIEAYPHI

Crnenanict opraa MECTHOTO CaMOYIPaBIICHHsI, OTBETCTBEHHBIH 3a MOJITOTOBKY IMPOEKTa
MTOCTAHOBJICHHS:

TOTOBHT IPOEKT ITOCTAHOBIICHHSI O BBIZa4Ye COTIIACHS OpTraHa OTICKH M MOTIEYNTEbCTBA Ha 3aKITI0YCHIE
TPYIOBOTO JIOTOBOpA € JIUIIOM, TTOJTYIUBIINM 00111ee 00pa3oBaHue WK MOTyYaronuM odmiee oOpa3oBaHue,
JOCTUTIIMM BO3pacTa 4YeTbIpHAAUATH JIeT, Ju00 00 OTKa3e B BbIJaye COTJAacHsl OpraHa OINEKU U
MOTICUYUTENBCTBA HA 3aKIIOUEHUE TPYJOBOTO JOrOBOPA C JIMIIOM, MOJYYUBIIUM 00IIee 0Opa3oBaHUE WUIIU
MOJIydarouuM ool1iee 00pa3oBaHue, TOCTUT UM BO3pacTa YeThIPHAIATH JIET;

COTJIACOBBIBAET MPOEKT MOCTAHOBJIEHUS C PYKOBOJAWUTENEM OTAENA ONEKU U IMOMEYUTeNbCcTBA (IpU
HaJIMYUU COOTBETCTBYIOIIETO CTPYKTYPHOTO MOIpa3AeiCHNs ) U IPEICTaBIsIeT IPOEKT MOCTAHOBJICHHUS TJIaBe
MECTHOM aJMUHHUCTPAIMH BHYTPUTOPOACKOTO MyHHUIIMIIaTbHOTO 00pazoBanusi Cankr-IlerepOypra.

['maBa MecTHOM aJMUHUCTpPAlMM BHYTPUTOPOJCKOTO MYHHIMIAIBLHOTO oOpa3zoBaHusi CaHKT-
[TerepOypra:

M3y4aeT MPOEKT MOCTAHOBJICHHUS; B ClIy4yae

0/100peHUs - MOANUCHIBACT TOCTAaHOBIICHUE;

B CJly4yae HECOTJIaCHsl - M3JIaraeT 3aMeyuaHus U BO3BPAIIACT yKa3aHHBIA MPOEKT MOCTAHOBJICHUS Ha
IOopabOTKy M HCIpaBICHHE PYKOBOAMTENIO OTJENa OMNEKH M IONEUYUTeNbcTBa (NMPU  HAIUYUU
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJApa3zesieHus) JIU00 OTBETCTBEHHOMY CIIEIUAIKNCTY OpPraHa OMEeKd U
MOTICYUTENbCTBA.

[locne mnoamucaHus TOCTAaHOBJCHHS TJaBOM MECTHOM aJMMHHUCTPAIMU BHYTPUTOPOACKOTO
MyHHIMIANBEHOTO 00pazoBanus Cankr-IlerepOypra, crienuainct opraHa ONEKU U MOMEYUTEIhCTBA!

pErucTpUpyeT NOCTAHOBJICHHE B )KypHAJIE PETUCTPALIMU TOCTAHOBJICHUN HAa OYMa)KHOM HOCHUTEJIE WU
B HH(OPMALIMOHHOW CUCTEME OpraHa ONEeKH U MOMEYUTEIHCTBA B DJIEKTPOHHOM BH/IE.

[TpoIOMKUTENBHOCTh AAMUHUCTPATUBHON TMpOLEAYpPHl HE JOJDKHA TIPEBBINIATh BOCEMHAANATH
pabounx JHEH co AHA MpeACcTaBIeHUs 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B TyHKTaX 2.6, 2.7. HACTOSIIIIETO
AJMUHUCTPATUBHOTO periiaMeHTa.

3.3.4. Kputepuu NpUHATHS PEUICHHUs] OPTaHOM OIEKH M TOIMEYUTENHCTBA OMPEIENIOTCS HATNYHEM
WJIM OTCYTCTBHEM MPABOBBIX OCHOBAHMIA JIJIsl PEIOCTABIICHUS TOCYIAPCTBEHHON YCIIYTH B COOTBETCTBUU C
TpeOOBaHUSMHU, YCTAaHOBJICHHHIMH HOPMATHBHBIMH TIPABOBBLIMH aKTaMH, YKa3aHHBIMU B TyHKTE 2.5
HACTOSIIEro AJAMHHUCTPATUBHOTO PETrJaMeHTa.

3.3.5. Pe3ynbraT aIMUHHCTPATUBHON MPOLIETypPHI:

MOAMKMCAHHOE TJIABOM MECTHON aIMUHUCTPALIUK BHYTPUTOPOJICKOTO MYHHUIIUIAILHOTO 00pa3oBaHUS



Cankr-IlerepOypra noctaHOBJICHHUE;
3.3.6. Cnoco0 ¢ukcanuu pe3yibTaTa BBIIOIHEHUS aIMUHUCTPATUBHON TPOLIEAYpPhI: PETUCTPAIUs
MOCTAHOBJICHHSI B COOTBETCTBYIOILIEM XKYPHAJIe PErUCTPAIMU IOCTAHOBJICHUI Ha
OyMa)XHOM HOCHTEJC MM B WH(POPMAIIMOHHOW CHCTEME OpraHa ONEKU U MOMEYUTEILCTBA B JICKTPOHHOM
BUJIC.

3.4. Tlepenaua 3asiBUTEJIIO Pe3yJILTATA MPEI0CTABIEHHUS IOCYAaPCTBEHHON YCJIYrH

3.4.1. CoObitus (ropunuieckue (HakThl), SBISIOMMECS OCHOBAHUEM JIJIsl HAaUala aJIMUHUCTPATUBHON
MPOLEAYpbl: perucTpanusi MOJNUCAHHOIO IJIaBOM MECTHOM  aJMMHHUCTPALIMU  BHYTPUIOPOJICKOTO
MYyHHLIMIAIBHOTO 00pazoBanus Cankr-IlerepOypra nocTaHOBIIEHHUS.

3.4.2. OTBETCTBEHHBIM 3a BBHITIOJHEHHE 3/IMUHUCTPATHBHOM MPOLIEAYPHI SIBJISETCS CIEIUAIHUCT OpraHa
OTIEKH U MOTIEUNTENbCTBA, OTBETCTBEHHBIH 3a Mepeady 3asBUTEII0 pe3yabTaTa roCyAapCTBEHHOM YCIyTH.

3.4.3. ConeprkaHue ¥ MPOAOIDKUTEIHLHOCTD BBITIOTHEHUS a]IMHHACTPATUBHON TPOLIEAYPHI

Criernanuct opraHa OneKky U MoNeYuTeNbCTBa, OTBETCTBEHHBIN 3a Iepeady 3asiBUTEINIO pe3ysibTara
rOCyJapCTBEHHOM YCIyTHU:

B CIIy4ae IMOJIOXKHUTEIbHOIO PEHICHUsI - HAaIpaBJIseT 3asBUTENIO MOCPEICTBOM MOYTOBOM CBS3U MO0
BBIJIAET B OpraHe MECTHOTO CaMOYITPABJICHHUS PEIlIeHUE O MPEA0CTABICHUN TOCYJapCTBEHHON YCIIYTH;

B CJIydae 0TKa3a B [IPEI0CTaBJICHNUN IT'OCYAaPCTBEHHOM YCIyTrl - HAallpaBJISIeT 3asBUTENIO YBEIOMIICHHE
00 OTKa3ze B TMPEAOCTABJICHUHM TOCYJAPCTBEHHOW YCIYIHM COTJIACHO mNpuiokeHnio Ne 8 Hacrosmiero
AJIMAHHUCTPAaTUBHOIO pEryIaMeHTa

B CJIy4ae BOJICU3BSBICHUS 3asBUTEIS MTOJIYUYUTh PE3yIbTaT MPEAOCTaBICHHS FTOCY1apCTBEHHOM
YCIIYTH B CTPYKTYPHOM T0Jipa3aeneHn MHOro(yHKIMOHAIBHOTO IIEHTpa - HallpaBJIsieT IOCTaHOBJICHUE B
CTPYKTYpHOE nojpazjiesnienrne MHOroQpyHKIIMOHAIBHOTO IIEHTpa JJIsl OCIeAYIOIIeH epeiaun 3asBUTEINIO.
[TpoaomKUTENPHOCTh AIMUHUCTPATUBHOM MPOLIEAYPHI: B TEUEHUE TPEX pab0UMX JHEH CO THS NMPUHATUS
peLeHwMs.

3.4.4. KputepueM NpuHATHS PEIICHUS B paMKax aJMHUHUCTPATUBHOM NPOLETYpHI SBISETCA HATUMUUE
WA OTCYTCTBHE OCHOBAHUM /7151 BbIJIa4U PELLIEHMS O IPEI0CTaBIEHNHU TOCYAAPCTBEHHOM YCIIyTH, yKa3aHHbIX
B HAacTOsIIEM AIMUHUCTPATUBHOM PErJIAMEHTE.

3.4.5. Pe3ynprar aIMMHUCTPATUBHON MPOIICTYPHI:

HanpasieHue 3asButento (wim B MOL] mig nocnenyromield nepeaadu 3asBUTENI0) HOCPEICTBOM
IIOYTOBOM CBsA3M (MO0 BblJaya 3asBUTENIO0 B OpraHe ONEKU M MOINEYUTENIbCTBA) MOCTAHOBJIEHUS OpraHa
OIEKH U MOIEUUTENbCTBA;

HaIpaBJIeHUE 3asBUTEIIO IOCPEACTBOM ITOYTOBOM CBS3H JMOO0 3IEKTPOHHON OYTON yBEAOMIIEHUS 00
OTKa3e B [IPEJOCTaBIEHUH FOCYJAPCTBEHHOH YCIyTH.

3.4.6. Cnoco0 (pukcary pe3ynbraTa BbIIIOJHEHUS aIMUHUCTPATUBHON MPOLETypbl: PErUCcTpaLus B

COOTBETCTBYIOLIEM JKypHaJe (pakTa OTIIPaBKHU MOYTOBOM CBS3BIO B aJIpeC 3asBUTEIIS
(1m6o akta mosydyeHus 3asBUTEIEM B OpraHe ONEKH M MOINEYUTENIbCTBA) IOCTAHOBIICHHUS OpraHa OleKu U
MIOTIEYUTENbCTBA;

100 perucTpanyst B COOTBETCTBYIOLIEM JKypHaje (akTa OTIPAaBKU 3asBUTEIIO MOYTOBON CBS3BIO
7100 37EKTPOHHOM MOYTON yBe1OMIIEHUS 00 OTKa3€ B IIPEIOCTABICHUH IOCYIapCTBEHHON YCIIyTH;

B CIIy4ae BOJIEU3bABICHUS 3asIBUTEIS IOIYUUTh PE3YJIbTAT IPEAOCTaBICHUS TOCYIaPCTBEHHON YCIyru
B MHOro()yHKIIMOHAIBLHOM IIEHTPE - PErUCTpaLUs
B COOTBETCTBYIOILIEM XKypHase (akTa HarpaBiIeHUs] IOCTAHOBJIEHUS! B MHOTO(YHKIIMOHAIBHBIA LIEHTP VIS
MOCJIEAYIOLIEN TIEpeauu 3assBUTEIIIO.

IV. ®opMbI KOHTPO.IS 32 HCTIOJTHEHMeM AIMHUHUCTPATHBHOIO perjiaMeHTa

4.1. Tekymuii KOHTPOJb 3a COOJIIOJICHHEM IMOCIEIOBATEIbHOCTH JEHCTBUH, OMpeNeNeHHbBIX
aJIMUHUCTPATUBHBIMU TPOLEYPaMHU IO MPEIOCTaBICHUIO TOCYIAapCTBEHHOW YCIIYrH, OCYIIECTBIISETCS
rimaBaMd  MecTHbIX ~AIMHHHMCTpAaUUi  BHYTPUTOPOJACKMX MYHHIMIAIBHBIX oOpa3oBaHuii CaHKT-
[TetepOypra.



4.2. I'maBa MecTHOH AJMUHUCTpalMd BHYTPUTOPOJCKOTO MYHUIIMNAIBHOTO oOpa3oBaHusi CaHKT-
[TetepOypra ocymecTBiIsgeT KOHTPOJIb 3a:

HaJJIeXKalllUM MCIIOJIHEHUEM HACTOSALIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTa CIIELHaIMCTaMU OpraHa
MECTHOTO CaMOYIIPaBJIEHUs], HEOCPEACTBEHHO MPEA0CTABIISIONIMMH FOCYIapPCTBEHHYIO YCIIYTY;

o0ecrieyeHreM COXPaHHOCTH MPUHSATHIX OT 3asBUTEIIS JOKYMEHTOB M COOJIFOJICHHEM CIICIUATNCTaMH
OpraHa MECTHOTO CaMOYIIPaBJIEHHUS, HENOCPEACTBEHHO MPEA0CTaBISIOIINMU FOCYIapPCTBEHHYIO YCIIYTY,
TpeboBaHUl K COOPY ¥ 00paOOTKE MEPCOHATBHBIX TAHHBIX 3asBUTEIIS.

4.3. T'maBa MECTHOW aAMHHHUCTPAIMM BHYTPUTOPOJICKOTO MYHHUIIMIAIBHOTO oOpa3oBaHus CaHKT-
[lerepOypra, crmenuaiucThl OpraHa ONEKM W TOTEYUTEIHCTBA, HENOCPEICTBEHHO MPEIOCTABIISIONINE
roCy/IJapCTBEHHYIO YCIIYT'y, HECYT IIE€PCOHAJIBHYIO OTBETCTBEHHOCTD
3a cOOJII0/IEHNE CPOKOB U MOPsJIKA TpHUEMa JOKYMEHTOB, CBOEBPEMEHHOCTh OPOPMIIEHHUS U OTIIPABJICHUS
MEXBEJJOMCTBEHHBIX 3alIPOCOB, COOTBETCTBUE PE3YIbTATOB PACCMOTPEHUSI IOKYMEHTOB TPeOOBaHUSIM
3aKOHOJATENbCTBA, IPUHATHE MEP IO IPOBEPKE MPEACTABIEHHBIX JOKYMEHTOB, COOJIIO/IEHUE CPOKOB U
MOPsIIKA MTPEIOCTABIICHUS TOCYIapCTBEHHOMN YCIYTH, MOATOTOBKH OTKa3a B MPEA0CTaBICHUN
roCy/lapCTBEHHOW yCIyTH, 3a COONI0/IEHNE CPOKOB
Y TIOpSAJIKA BbIIa4M TIOKyMeHTOB. IlepcoHanibHast OTBETCTBEHHOCTH [ J1aBbI MECTHOM aJIMUHUCTpaLUn
BHYTPUTOPOJICKOIO MYHULIUIIATHLHOTO 00pa30BaHuUs
Cankr-IlerepOypra,  crenuanucToB OpraHa OTIEKH U MOTICUNTENICTBA,  HEMOCPEICTBEHHO
MIPEIOCTABIISIIOIINX TOCYAAPCTBEHHYIO YCIYTY, 3aKpEeIUIsieTCs B IOJDKHOCTHBIX PETJIaMEeHTaX B
COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHO/IaTEIbCTBA.

B yacTHOCTH,  JOJDKHOCTHBIE JIML@ M CHEHUAINUCTBI OpraHa MECTHOTO  CaMOYIpaBJIEHUS,
HEMOCPEJCTBEHHO MPEIOCTABISIONINE TOCYAAPCTBEHHYIO YCIYTY, HECYT OTBETCTBEHHOCTD 34!

TpeOoBaHHWE Yy 3asBUTENed JOKYMEHTOB WM IJIaThl, HE MPEAYCMOTPEHHBIX HACTOSLINM
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B IMpHeMe JOKYMEHTOB TI0 OCHOBaHUSIM, HE TMPEAYyCMOTPEHHBIM  HACTOSAILIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

HapyIIeHHE CPOKOB PETUCTPALIMU 3alIPOCOB 3aBUTENS O MPEIOCTABICHUU I'OCYAapCTBEHHOH yCIyTH;

HapyIIeHHEe CpoKa MPEeAOCTaBICHUS FOCYJapCTBEHHON YCIIYT'H; HallpaBieHHe He0OOCHOBAHHBIX

MEXBEJOMCTBEHHBIX 3alIPOCOB;

HapylIeHHe CPOKOB MOJrOTOBKHA MEXBEJOMCTBEHHBIX 3allPOCOB U OTBETOB Ha MEXKBEIOMCTBEHHbBIE
3anpochl;

HE0OOCHOBAHHOE HE MpeI0CTaBiIeHne HHPOPMAIIUKY Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. PykoBoauTenb CTpYKTypHOTO nojpazaeneHuss M®L] ocymiecTBisieT KOHTPOIb 3a: HaAIeKaAUM

UCIIOJIHEHUEM HACTOSIIET0 AJMUHUCTPATUBHOTO perjiaMeHTa pabOTHUKaMU
CTPYKTYpHOTO nojipazaenenuss MOII;

MOJIHOTOW MPHUHUMAEeMbIX paOOTHHKAMU CTPyKTypHOro mojapaszaenenuss MOPI[ ot 3asButens
JOKYMEHTOB M KaueCTBOM O(DOPMIICHHBIX IOKYMEHTOB I IEpeayul UX B OPraH OTIEKU U MMOTICUNUTENIbCTBRA;

CBOEBPEMEHHOCTbIO U MOJTHOTOM Nepeaur B OpraH ONeKy U MOMEeYUTENIbCTBA MPUHATHIX OT 3asIBUTENS
JOKYMEHTOB;

CBOEBPEMEHHOCTbIO U TIOJHOTOW JOBENEHHUS 0 3asBHUTENS MPHUHATHIX OT OpraHa OIeKd U
MOMEYUTENbCTBA  MH(OpPMALIMM W JOKYMEHTOB,  SBIIAIOIIUXCS  PE3yAbTaTOM  MPEAOCTaBICHUS
roCyJapCTBEHHOH YCIyTH;

o0ecreyeHneM COXPAHHOCTU NMPHHATBIX OT 3asBUTENS JTOKYMEHTOB M COOJIOAEHHEM paOOTHUKAMHU
cTpykTypHOTO nojapasaeienus M®II tpeboBanuii k cOopy n 00paboTKe MEePCOHATBHBIX JAHHBIX 3asSBUTEISA
Y MHBIX JIMIL.

[lepconanbHast OTBETCTBEHHOCTh PYKOBOIMTENSI CTPYKTYpHOTO nojapasaenenus MLl u paboTHUKOB
CTpyKTypHOTO moapaszzaeneHus MO®I] 3akperuisercss B JOJKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBUU C
TpeOOBAHUSAMH 3aKOHO/IaTENILCTBA.

PaboTHuKH cTpyKTypHOTO noapazaencHust MLl HecyT OTBETCTBEHHOCTb 3a:

Ka4ecTBO MpHeMa KOMILIEKTa JOKYMEHTOB Yy 3asBUTENIS B Cllydae, €CJIM HECOOTBETCTBHE
MPEJCTAaBICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJIMUHUCTPATUBHOM pErilaMeHTe, SBUJIOCh



OCHOBaHHUEM JJIs1 0TKa3a 3asBUTEINIO B IPEJOCTABICHUH FOCYIapPCTBEHHON YCIYI'U; 3a UCKIIIOUEHUEM
KOMILJIEKTA IOKYMEHTOB, IIPUHATHIX 110 HACTOSIHUIO 3asIBUTEIIS;

CBOEBPEMEHHOCTh MH()OPMUPOBAHMS 3asBUTENSI O pe3ylIbTaTe MPEJOCTABJICHUS TOCYIapCTBEHHON
yciyru nocpeactsom MAUC OI'Y.

45. B pamkax @pelOCTaBIE€HUS TOCYJApCTBEHHOM YCIYTM OCYIIECTBISAIOTCA IUIAHOBBIE W
BHEIIJIAHOBbIE IIPOBEPKH MOJTHOTHI U KaUeCcTBa MPEI0CTaBICHUSI FOCYIapCTBEHHON YCIYTH.

PykoBoguTens moApasfeneHus €KEKBAapTaIbHO OCYIIECTBISCT BHIOOPOYHBIE TPOBEPKH I
3asBHUTENICH HA TPEAMET MPAaBUIBHOCTH UPUHATHA PAaOOTHUKAMH TOJpA3JeNICHHs] PEIICHUH; a TakKe
BHEIUIAHOBBIE TIPOBEPKH B CIy4yae IMOCTYIUICHHS >XKajo0 (MpeTeH3uid) rpaxiaH B paMKax JI0Cy/IeOHOTO
00KaoBaHusl.

PykoBonutens crpykrypHoro noapasneneHuss M®ILI, a taxke paboTHUKH OTAena KOHTpoJst MOI]
OCYILIECTBJISIOT TUIAHOBBIE U BHEIUIAHOBBIE MTPOBEPKU AEATEIbHOCTH paboTHUKOB M®I] B cooTBETCTBUU C
MIOJIOKEHUEM O TPOBEIEHUU MPOBEPOK.

4.6. [TonoxeHnst, XapakTepu3ylollue TpeOOBaHWS K TOPSAKY W ¢dopMaM KOHTpOJIsI 32
MIPEIOCTABICHUEM TOCYAAPCTBEHHOM YCIyru, B TOM YHCJIE CO CTOPOHBI IpaKJaH, UX OOBEAMHEHUH M
OpraHu3aIuin

KoHTpos 3a npepocTaBieHneM rocy1lapcTBEHHOM YCIIYyTH CO CTOPOHBI IpakKJaH, X 0ObEeAMHEHUN U
OpraHM3ainuii ocyuiecTisierca B (opme mnpuema, pacCMOTPEHHMs] M ONEPAaTUBHOTO pearHpoBaHUS Ha
oOpallieHus 1 5Kaja00bl 3asIBUTENEH 110 BOIPOCAaM, CBSI3aHHBIM C IIPEJ0CTaBICHIUEM IT'OCYAapCTBEHHOMN YCIYTH.

V. Jlocyneonblii (BHecy1eOHbI) MOPAIOK 00:KajI0BaHUsl pelleHuid u nelicTBuii (0e3neiicTBus)
OpraHa MeCTHOI0 CaMOYNpaBJIeHUsI NMPH MPeIOCTABJIEHUU TOCYIAPCTBEHHON YCJIYyIru, a TaKxKe
JAOJKHOCTHBIX JIMIl M MYHHIMIAJBHBIX CJIYKAIMX OPraHa MeCTHOI0 CaMOyNpaBJIeHUsI

5.1. 3asBuUTENM UMEIOT MpaBO Ha JocyneOHOe (BHECYIeOHOE) 00KaIOBAaHWE PEIICHUNA M JIeHCTBHMA
(6e3neiicTBUsA), TPHUHATHIX (OCYIIECTBISIEMBIX) OPraHOM MECTHOTO CaMOYIPaBJIEHUS, B  XOJe
MPEAOCTABJICHHUSI TOCYAapCTBEHHOW yciyru. JlocyneOHbIii (BHeCyneOHBIN) MOpsIOK OOXajloBaHHUS HE
HCKIIIOYaeT BO3MOXKHOCTh  OOXKajoBaHUs  pelmieHud W JedcTBUi  (0e3AeUCTBUS), TMPUHATHIX
(ocymiecTBIsIEMBIX) B X0JI€ IPEAOCTABIICHHSI TOCYIAapPCTBEHHOM YCIyTrH, B cyneOHOM nopsiake. JlocyneOHbIi
(BHECYmeOHBIN ) MOPSAI0K 00KaJTOBAHUS HE SBIICTCS JUIS 3asIBUTEIS 0053aTEeIIbHBIM.

3asBUTENb MOXKET 00paTUTHCSA C 5kallo00il B TOM YHUCIIE B CIACAYIOMIMX CIydasiX:

HapyIIeHHEe CPOKa PEerucTpally 3apoca 3asiBUTENS O MPEA0CTABICHUN TOCYJapCTBEHHON YCIIYTH;

HapylIeHHE CPOKa MPEAOCTaBICHUS FOCYIapPCTBEHHON YCIYTH;

TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit deneparuu, HOpMaTUBHBIMHE TIpaBoBbIMH akTamMu CaskT-IlerepOypra s mpemocTaBieHUS
roCyIapCTBEHHOU yCIYTH;

OTKa3 B IpUeMe TIOKyMEHTOB, IIPEI0CTABICHNE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU MTPABOBBIMU
aktamu Poccuiickoii ®Dexnepaniyi, HOPMAaTUBHBIMH MpaBoBbiMH akTamu Cankrt-llerepOypra ans
MPEIOCTABJICHUS TOCYJaPCTBEHHON YCIIYTH, Y 3asSBUTEIS;

OTKa3 B MPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIYTH, €CIM OCHOBAaHHUS OTKa3a HE MPerlyCMOTPEHBI
(dbenepanbHBIMU 3aKOHAMH M MPUHSATBIMH B COOTBETCTBUU C HUMHU WHBIMH HOPMATHBHBIMHU IPABOBBIMU
akTamu Poccuiickoit @eneparium, HOpMaTUBHBIMU MTpaBOBbIMU akTamu CankT-IleTepOypra;

3aTpeboBaHMe C 3asBUTENSl TPH TPEJOCTABICHHH TOCYJAapCTBEHHOW YCIyrd IUJIaThl, He
MpPEeIyCMOTPEHHOH HOPMATUBHBIMU TPaBOBBIMU akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu CankT-IletepOypra;

OTKa3 OpraHa OMNEeKH M TOIMEYUTEIThCTBA, JOJDKHOCTHOTO JIMIlA OpraHa OMEKH U IMOTEeYUTENNbCTBA,
CHelHaliucTa OpraHa OMEKH M IMOMEUUTENbCTBA B HCIPABICHUU AOMYHIEHHBIX OMEYaTOK U OIIMOOK B
BBIJJAHHBIX B pe3yJabTaTe MPEJOCTaBICHUS TOCYIapCTBEHHOM YCIYTH MOKYMEHTaX MO0 HapylleHUe
YCTaHOBJICHHOTO CPOKA TAaKUX HCIPABICHUIA.

B ciydae ecnu sxano6a mojmaeTcs yepes MpeICcTaBUTENS 3asiBUTENIS, TAK)KE IPECTABISIETCA JOKYMEHT,
MOATBEP K IAOIIUH MMOJIHOMOYHS Ha OCYIIECTBIICHUE ACHCTBHI OT UMEHU 3asiBUTENA. B KauecTBe TOKyMeHTa,



MOATBEPXKIAIONIETO TMOJTHOMOYHS HA OCYIIECTBICHHE ACHCTBUA OT MMEHH 3asBHTENS, MOXKET OBITh
IIpe/ICTaBJICHA:

opopMIICHHAs B COOTBETCTBHH C 3aKOHOJaTeIbCcTBOM Poccuiickoit denepannu TOBEPEHHOCTH (1S
(bu3nvecKuX JuI);

oopMmIIeHHAasT B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit dexepannu TOBEPEHHOCTS,
3aBEpeHHAas MeYaTbio 3asBUTENS (MPU HAIWYMU TI€YAaTH) M MOJINUCAHHAS PYKOBOJIUTEIIEM 3asBUTEIS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JTUIIOM (JUTsl FOPUAMUECKHUX JIUIT);

KOIUS PEIIeHUs] O Ha3HAYCHUH WK 00 n30paHuu 0o mprKa3a 0 Ha3HAYCHUH (PU3UIECKOTO JIMIIA Ha
JOJIKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (GPH3UIecKOe JHII0 001a1aeT IPaBoOM JCHCTBOBATh OT UMEHU
3asiBUTEIIS O3 JOBEPEHHOCTH.

5.2. Kamob6a MokeT OBITh TIOJITaHA 3aBUTEIICM

5.2.1. [Tpu mnYHOM TIpHEMe 3asBUTEIIS B TUCBMEHHOU (popme Ha OyMakHOM HOCHUTEIIE B OpraHe OMeKn
U TIOTIEYUTENIbCTBA, B MECTE MPEJOCTABIEHUS TOCYJapCTBEHHON YCIYTH (B MECTe, /i€ 3asgBUTENb MO0aBall
3alpoc Ha TMOJY4YEHHE TOCYJapCTBEHHOW YCIYrH, HapylIeHHE MOpsKa MPEJOCTaBICHUS KOTOPOMH
oOxainyercs, 1100 B MECTe, T'/Ie 3aBUTEJIEM MOIYUYEH Pe3yJabTaT yKa3aHHOW roCy1apCTBEHHON yCIyTH).

Bpewms npuema xajiod JOKHO COBIAIATh CO BPEMEHEM MPEAO0CTaBICHUS FOCYIapCTBEHHBIX YCIIYT.

Xanoba B nrucbMeHHOM opMe MOXKET ObITh TaK)Ke HalpaBJieHa 10 MOoYTe.

B cnysae momaum kasoObl TpU  JIMYHOM TIpHEME 3asABUTENh MPEJACTABISET JOKYMEHT,
YAOCTOBEPAIOIIMNA €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoit denepaimu.

5.2.2. B anexkTpoHHO# ¢opme, ¢ UCTHONb30BaHUEM ceTd MHTepHeT (B TOM 4YHCIE TOCPEICTBOM
ANIEKTPOHHOM TMOYTHI), O()UIMATLHOTO CaliTa OpraHa MeCTHOTO camoympasieHus, ¢penepanbaoro [loprana,
[Toprana.

[TouToBBIE anmpeca, cripaBoYHBIC TeNE(OHBI U aipeca IEKTPOHHON MOYTH OPTaHOB OMEKH 1
MOTIEYUTENICTBA Pa3MeleHbl Ha odunnanbHoM caiite [IpaButensctBa Cankr-IlerepOypra
www.gov.spb.ru, ua IToprase.

[Ipn momave >kao0BI B AMEKTPOHHOW (OpMe IOKYMEHTHI, yKa3aHHbIE B MyHKTe 5.1 Hacrosmiero
AJIMUHUCTPATUBHOTO pErjlaMeHTa, MOTYT OBbITh MpelCTaBieHbl B (OpME 3JIEKTPOHHBIX JOKYMEHTOB,
MOJIMUCAHHBIX AJEKTPOHHOW MOJNHUCHIO, BUA KOTOPOW MPEAYCMOTPEH 3aKOHOAATENIHCTBOM Poccuiickoit
®denepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIIOMINN JTUUYHOCTD 3asiBUTENS, HE TpeOyeTcsl.

5.2.3. XKanoba mMoxer ObITh mojaHa 3asBuTenaeM depe3 MOII. Ilpu nocrymiennn xanoosr MOI]
ofecrieunBaeT ee nepegavyy B OpraH ONeKd U MONEUYUTENbCTBA B MOPSAJIKE U CPOKU, KOTOPbIE YCTAHOBJICHBI
CoTJIalIeHUeEM O B3auMozencTBun Mexay M®L n opranom oneku
Y TIOTIEYUTENIbCTBA, HO HE TO3/IHEE CIIEAYIONIEro pabouero JHs CO JAHS MOCTYIUICHUS KaJIOObI.

5.3. JKamoba Ha pemieHus W aeWcTBUs (Oe3nelCTBHE) OpraHa OINEKH M IONEYUTENhCTBA, €T0
JOJIKHOCTHBIX JIMII, CIICIIMATIUCTOB PACCMATPUBACTCS OPraHOM OTIEKU M MONEYUTEIHCTBA.

B cnyuae ecnu sxano6a mojana 3assBUTENEM B OpraH, B KOMIETSHIIMIO KOTOPOTO HE BXOAUT MPUHSITHE
pelIeHus 110 kajo0e, B TeueHue Tpex paboumx JAHEH co JIHS ee perucTpalii YKa3aHHbIN OpraH HalpaBliseT
XKaJo0y B YIIOJHOMOYEHHBIN Ha €€ paCCMOTPEHHE OpPraH U B MUCbMEHHOU opme HHPOPMUPYET 3asBUTEIS
0 MepeHanpaBIeHUH >KaJ00BL.

I[Ipy >TOM CpOK pacCMOTpEHHUs KaloObl HCUUCISETCS CO [JHS PErUCTpaluu >KajaoObl B
YIIOJTHOMOYEHHOM Ha €€ PacCCMOTpPEHHE OpraHe.

XKanoba, nogannas 3asureneM B ML Ha opraHu3auio NpeaoCcTaBIeHUs TOCYAaPCTBEHHBIX YCIyT
M®II, 3a uckIOYeHHEM Kanod Ha HapylIeHUE TMOpSAKAa MPEIOCTaBICHUs TOCYJapCTBEHHOW YCIIYTH,
paccmatpuBaerca M®I] B cOOTBETCTBUM € JEHCTBYIOIIUM 3aKOHOIATEIBCTBOM.

5.4. Kanoba nomkHa coaepKarb:

HAaUMEHOBaHUE OpraHa OINEKd U TMONEYHUTENIbCTBA, JOJDKHOCTHOTO JIMIIA OpraHa OIEKH |
MOTICYUTENHCTBA TMOO CIIeMATUCTa OpraHa ONeKy U MOTEeYUTENbCTBA, PEIICHHS U eicTBUS (0e3aeiicTBIe)
KOTOPBIX 00XKAITYIOTCS;

dbamunnio, UM, 0OTYeCTBO (TIOCTIENHEee - MPH HAMYUHU), CBEICHUSI O MECTE KUTEIIbCTBA 3asBUTENS -
(bu3MuecKoro Jniia TM00 HAaMMEHOBAHKE, CBEJICHHUS O MECTE HAX0XK/ICHUS 3assBUTENS - FOPUIUIECKOTO JIUIIA,
a Taxke HOMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) MEKTPOHHON MOUTHI (MIPU HAJTUYWHU) U
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MIOYTOBBIH apec, M0 KOTOPHIM JIOJDKEH OBITh HAlpaBJICH OTBET 3asBUTEIIIO;

cBezleHUs 00 00XKaTyeMbIX PeICHHUIX U ICHCTBHIX (0e31eHCTBII) OpraHa OIEKH U MOMEUYHUTEIbCTRA,
JOJKHOCTHOTO JIMIIA OpraHa ONEKU U ITONEUYUTENbCTBA JIM00 CIIEHUAINCTa OPraHa OIEKU U NOTIEYUTENbCTBA;

JI0BOJIbI, HA OCHOBAaHUH KOTOPBIX 3asBUTEIIb HE COTJIACCH C PEIICHUEM U JAeHCTBUEM (Oe3aeiicTBIEM)
OpraHa OIeKH U MONEYUTEIbCTBA, JOJHKHOCTHOIO JIMLA OpraHa ONEKU U MONEeUnTeNbCTBA JIM00 ClielranucTa
OpraHa ONEKH M TOIMEYHUTENbCTBA. 3asBUTEIEM MOTYT OBITH MPEACTaBICHBI JOKYMEHTHI (IpW HAJHYUH),
MTOATBEPKIAIOLIUE TI0BO/IbI 3asBUTEINS, TUO0 UX KOIHH.

5.5. 3asBuTENP WMMeEET MpaBO Ha MOJydeHHE WHGOPMAIMM W JOKYMEHTOB, HEOOXOJWUMBIX JUIS
000CHOBaHHS U PACCMOTPEHHS JKAIOOBI.

5.6. XKano6a, mocTynuBIIas B OpraH ONEKU U MOTCYUTEIHCTBA, MMOICKUT PETUCTPAIIMN HE TTO3IHEE
cienymomlero padodero AHs co THS ee mocrymieHus. JKanoba MoanexXuT pacCMOTPEHHUIO JOKHOCTHBIM
JIUIIOM, Ha/IeJICHHBIM MOJTHOMOUYHUSMHU 10 PAaCCMOTPEHMIO Kajno0, B TeUEHUE MATHAALATH pabouux THEH co
JIHS €€ PErUCTpallii, eciiu 00j1ee KOPOTKUE CPOKU PaCCMOTPEHUS 7Kajl00bl HE YCTAaHOBJIEHBI OPraHOM OTIEKU
U noneunTenbeTBa. B ciiydae o0anoBaHMs OTKa3a OpraHa ONeKy U MOMeUnuTeNbCTBa, JOJHKHOCTHOTO JIMIA
OopraHa OIeKHU U MOMEUYUTENIbCTBA B IIPUEME JOKYMEHTOB Y 3asiBUTEINSI JUOO B MCIPABICHUM JOIMYIIEHHBIX
OTEeYaTOK M OMIMOOK WJIU B Cilydae 00)KaJloOBaHMs HapyIIEHHs YCTAaHOBJIIEHHOTO CPOKa TaKUX MCIPABICHUI
xayoba paccMaTpuBaeTCs B TEUEHHUE MATH pabouuX THEH cO HS €e perucTpaluu.

5.7. Ilo pe3ynbrataM pacCMOTPEHHS >KaJloObl OpPTraH OMEKH U MOMEYUTENbCTBA MPUHUMAET OJHO U3
CHEAYIOUIUX PEIICHUN:

YIOBJIETBOPSET >anoly, B TOM uucie B (opMe OTMEHbl MPUHATOrO PEHICHUs, HCIPaBICHUS
JIOTIYILIEHHBIX OpPraHOM ONEKW U TMOMEUYUTENbCTBA OINEYAaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MIPEAOCTABJICHUS] TOCYAAPCTBEHHOM YCIYTM JOKYMEHTaxX, BO3BpaTa 3asBUTEII0 JCHEKHBIX CpPEJICTB,
B3MMaHHE KOTOPBIX HE IMPENYCMOTPEHO HOPMATUBHBIMM NpaBOBbIMM akTamMu Poccuiickoii denepanuu,
HOPMaTUBHBIMH NpaBoBeIMU akTaMu CaHkT-IleTepOypra, a Takxke B MHBIX popmax;

OTKa3bIBaeT B Y/IOBJIETBOPEHUH >KaT00bI.

5.8. [Ipu ynoBneTBOpeHUU *KajnoObl OpraH ONEKU U MOMEYUTENHCTBA MPUHUMAET HCUEPIbIBAIOLINE
MEpbl 10 YCTPAaHEHWIO BBISBICHHBIX HAPYIICHHWM, B TOM YHCJIE IO BbIJAaYe 3asBUTEIIO pe3yjbTaTa
rOCy/IlapCTBEHHOW YCIyrd, HE MO3JHee MATH pabdouyux THEH co THS MPUHATUS PELIEeHUs, eclid UHOE He
YCTaHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

He no3nnee s, cienyromero 3a IHEM MPUHATHS PEIIeHus, 3asiBUTEI0 B MUCbMEHHOM opMe U 1o
KEIIAaHUIO 3asBUTENSl B AJIEKTPOHHOW (opMe HampaBiiIeTCs MOTHUBUPOBAHHBIM OTBET O pE3ylbTarax
paccMOTpeHUs KaJo0bl.

B oTBeTe no pe3ynbrataM pacCMOTPEHHS KaI0Obl YKa3bIBAIOTCS:

HAaUMEHOBaHHE OpraHa ONEKH U TOINEYUTENbCTBA, IOJDKHOCTh, (aMuiaMs, WM, OTYECTBO (Tpu
HAJIMYUK) TOJDKHOCTHOTO JIMIA, IPUHSBIIETO pElIeHKe Mo kKanooe;

HOMEp, JaTa, MECTO IPHUHATHS PEUICHUs, BKIKOYas CBEJICHUSA O JOLKHOCTHOM JIMLE, PELICHUE WU
neiictBue (6e37eiicTBIE) KOTOPOro 00XKaIyeTCs;

bamunus, UM, OTYECTBO (IIPU HATMYWH) UM HAMMEHOBAHUE 3asBUTEIS;

OCHOBAaHUS Ui IPUHSTUS PEIICHUS 110 kKanooe;

MIPUHSATOE MO0 KaNo0e pellieHue;

B clly4yae eci kajo0a mpu3HaHa 000CHOBAHHOM, - CPOKHM YCTpAaHEHUS BBISBJICHHBIX HApYIICHHM, B
TOM YHCJIE CPOK MPEAOCTABIEHUS pe3ybTaTa rOCyJapCTBEHHOM YCIIYTH;

CBEJIEHUS O TOpsiIKe 00KaJOBAaHUS MPUHSTOTO T10 XKajloOe pelieHusl.

5.9. OtBeT mo pe3ynbTaTaM pacCMOTPEHMs >KajloObl TOANUCHIBAETCS YIMOJHOMOYEHHBIM Ha
paccMOTpeHHe Kano0bl JOJKHOCTHBIM JIMIIOM OpraHa ONEeKH M MOTEeYUTENbCTBA.

ITo »enaHuto 3asiBUTENS OTBET MO PE3YJIbTaTaM PaCCMOTPEHMS KaJoObl MOXKET ObITh MPEJICTABIIEH HE
M03/IHEE JHS, CIeIYIOLIET0 3a IHEM PUHSATHS pelleHus, B GopMe 3IeKTPOHHOT0 TIOKYMEHTA, O IMTMCAaHHOTO
AJIEKTPOHHOMN MOJIMHMCHIO YIIOJTHOMOUYEHHOTO Ha PACCMOTPEHUE KaI00bl TOJKHOCTHOTO JIMI[A, BUJ KOTOPO
YCTaHOBJIEH 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

5.10. B ciiyyae ycTaHOBJIEHHUS B XO/JI€ HJIM IO pe3y/IbTaTaM pacCMOTPEHHUS KaJloObl TPU3HAKOB COCTABA
aIMMHHUCTPAaTUBHOIO IpaBOHApyLIEHUs, IpeaycMoTpeHHoro crateeil 5.63 Konekca Poccuiickoit



Oenepanii 00 AAMUHHCTPATHBHBIX TPABOHAPYIICHUSAX, WIM MPU3HAKOB COCTaBa TPECTYIICHUS
JOJDKHOCTHOE  JIMILIO, YIIOJIHOMOYEHHOE Ha pPAacCMOTPEHHE JKano0, He3aMeUIMTENbHO HaIpaBisieT
HMMEIOIINECS MaTEepPHaIbl B OpraHbl MPOKYPATYPHI.

5.11. Opran omeKd ¥ TOMEUYUTEIIHCTBA OTKA3bIBACT B YAOBIETBOPCHUHU JKaJOOBI B CIEAYIOIINX
cllydasix:

HaJIMYMe BCTYIHUBIIETO B 3aKOHHYIO CHITY PEIICHHS CyJia, apOUTPaKHOTO Cy/a IO KAI00e O TOM Ke
MpeAMETE U TI0 TEM KE€ OCHOBAHMSIM;

rnojayva >kajaoObl JIMIIOM, MOJIHOMOYMSI KOTOPOTO HE IOJATBEPKIACHBI B TOPSIKE, YCTAaHOBIECHHOM
3aKoHoAarenbcTBOM Poccuiickoit @enepanuu;

HaJIMYUE PEIICHUS 10 JKajuo0e, NMPHHITOTO paHee B COOTBETCTBUHM C TPEOOBAaHUSMHU HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETrJIaMEHTa B OTHOIICHUH TOTO K€ 3asIBUTENS U TI0 TOMY K€ MIPEAMETY KaTOOBI.

5.12. Opras oTIeKH 1 TIONIEYUTEILCTBA BIIPABE OCTABHTH jKaj00y 0€3 0TBeTa B CISAYIONINX CIydasX:

HaJU4He B )KaJI00€ HEIIEH3YPHBIX MO0 OCKOPOUTENBHBIX BEIPAXKEHUM, YTPO3 KU3HU, 3I0POBBIO U
HMMYIIECTBY JIOJDKHOCTHOTO JIMIA, & TAK)KE YJICHOB €T0 CEMBU;

OTCYTCTBHME BO3MOXHOCTH MPOUYUTATh KAKYIO-THOO YacTh TEKCTA KaIOObI, (PaMUJIHIO, UMsI, OTYECTBO
(npu HaMuYMM) U (WIK) IOYTOBBIN aJipec 3asiBUTENS, YKa3aHHbIE B Kajlooe.

B cnygae ocTaBnenus xaio0b1 6€3 0TBETa IO OCHOBAHUSIM, YKa3aHHBIM B a03a1le BTOPOM HACTOSIIIETO
MyHKTa, OpraH OMNEKH W TIONEYUTEIhCTBA COOOIIAeT TPaKIAaHWHY, HAMpPaBUBIIEMY JKalolOy, O
HEJIOTTYCTUMOCTH 3JI0YIIOTPEOJICHHSI TIPABOM.

B ciyuae ocraBienns xano0sl 6€3 0TBETa IO OCHOBAHUSM, YKa3aHHBIM B a03a1l€ TPEThEM HACTOSIIIETO
MYHKTa, OPTaH OINEKH U MOMEYNTENbCTBA B TEUCHUE CEMH JTHEH CO JIHSI PETUCTpAIUH KaIo0bl coo0mIaeT 0o
ATOM TpaXkIaHUHY, HAIIPABUBIIEMY kKajl00y, eciu ero (paMins ¥ MOYTOBBIN aipec MOAIAI0TCS TPOYTESHHUIO.

5.13. Topsmok oOxaoBaHUs PEIICHHS TI0 KaJo0e

B cnyuae, ecnu mpeameTom jkanoObl (MPETEH3UH) 3asBUTENS SBIAIOTCS JEUCTBUS CIELMATINCTOB
opraHa ONEKd M MOMEYUTENbCTBA, MPEJOCTABISIONINX TOCYJapCTBEHHYIO YCIyry, kajnoba (TpeTeH3us)
MOXeET ObITh HarpasieHa B aapec Komurera nmo connansuoit nosmtuke Cankr-IletepOypra:

190000, CankT-IleTepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

ajipec AIIEKTPOHHON mouThl: KSp@gov.spb.ru.

Bune-ryoepunarop Cankr-IletepOypra, KypupyroIuii COOTBETCTBYIOIIYIO OTPACIIb:

191060, CmonwnbIit, Cankt-IleTepOypr,

ten. (812) 576-44-80, dakc (812) 576-

7955.

Pemenue, npuHsTOE N0 pE3yIbTaTaM PaCCMOTPEHHUS KaI0Obl, MOXKET ObITh 005KaT0BaHO BHIIE-
ryoepuatopy Cankr-IlerepOypra, HemocpeACTBEHHO KOOPAUHUPYIOUIEMY U KOHTPOJIUPYIOLIEMY
nestensHocTh Komurera (191060, Cmonbubiii, Cankt-IleTepOypr;

(812) 576-6262; adm@gov.spb.ru), B IlpaBurensctBo Cankr-lIlerepOypra, a Takke B Cyl, B MOpPSAKE U
CPOKH, IPETyCMOTPEHHBIE IEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

5.14. lnpopmupoBaHue 3asBUTENCH O MOPSAAKE MOJA4YUd U PACCMOTPEHHUs KaloObl HAa pelIeHUs U
neiictBusi (OGe37eiicTBHE) OpPraHOB ONEKH U MOMEYUTENbCTBA, €ro JIOJKHOCTHBIX JIMI, CIEHUAINCTOB
OCYILIECTBIISIETCS IOCPEACTBOM pa3menienus napopmaiuu Ha [loprane.

KoHcynpTHpoBaHue 3asBUTENEd O TOpsAIKE OOXKAIOBaHUS peIIeHWH u aedcTBui (Oe3melicTBUsA)
OCYILIECTBIISIETCS Takxke Mo TenedoHam, ajpecaM dJIEKTPOHHOM MOUTHI, a TaKKe MPH JUYHOM TpUeMe o
aJgpecaM, yKa3aHHbIM B TyHKTe 1.3.1 HacTosiero AIMUHUCTPATUBHOTO PETIaMEHTA.



mailto:ksp@gov.spb.ru
mailto:adm@gov.spb.ru

	Административный регламент по предоставлению Местной Администрацией внутригородского муниципального образования Санкт-Петербурга муниципальный округ Чкаловское, осуществляющей отдельные государственные полномочия Санкт-Петербурга по организации и осущ...
	1. Общие положения
	II. Стандарт предоставления государственной услуги
	3.1. Прием и регистрация заявлений и документов, необходимых для предоставления государственной услуги
	3.4. Передача заявителю результата предоставления государственной услуги
	IV. Формы контроля за исполнением Административного регламента

